Help Manual
for
Department Counter

Geo Portal for Shops & Establishments in Karnataka
www.ekarmika.com

Submitted to
Department of Labour,
Government of Karnataka

By
Karnataka State Electronics Development Corporation Ltd.

(KEONICS)
29/1, Race Course Road, Bangalore — 560 001




Help Manual for Department counter ekarmika

Table of Contents

1.

2
3.
4
5

N

New Registrations of establishment at Department COUNtEr .........coeecivieeeciiee e e 3
SubmMisSion Of ANNUAI FETUIMNS ....cooviiiiee e s e e e e saees 32
Submission of AMendmMent details ........cocueieieiiiiiie e 40
Submission of ReNewWal details ........cooiiiiiieiiiii e e 46
[0=T 0T o £ OSSOSO URORPRPPPRPPPPRt 50
5.1 T I AT d o] g W 0= o ) oF- | = SRR 50
5.2 ACKNOWIEAZEMENT PIiNt ..oeeviieeciiie ettt e e e et e e e s ae e e snta e e e enaaeeesnnsaeeeas 56
o L o) {1 [ TP P U PPROUUOURPRO 60
6.1 ChaNGE PaSSWOId ......uuiiiiieiiccciiiiee e e e e et e e e e e et re e e e e e e e e abraaeeeaesesss e snsraaeeaasesasnssraneeassesnnsenns 60
6.2 Update Mobile NUMBET (USEIS)......uuiiiiiiiee ittt ettt e st e e e e arae e s enrae e e naneeas 62
2O [=Tot (=T T 63
7.1 Submission of Rejected Registration fOrmMi........c.ciiiciiii i 63
7.2 Submission of Rejected ANNUAl RETUINS ........coiiiiiiiiiieee et e e e e e nnens 67
7.3 Submission of Rejected AMENAMENTt...........uuiiiiiiiiicieee e e e e e e e e s e e ennnes 70
7.4 Submission of Rejected Renewal Details........cceeieiieciiiiiieei et 72

Department of Labour - KEONICS Page 2



Help Manual for Department counter ekarmika

1. New Registrations of establishment at Department Counter

User has to open web browser Internet Explorer 7 and above (Best viewed in IE8). After
opening the browser, user has to type portal name www.ekarmika.com in the address window.
Upon clicking on “Go” button, system will open Home page of the portal as shown in Fig. 1.1.
Please note that in this section “User” refers to operator at department counter.
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Fig. 1.1

Then user has to enter valid user name and password in the text boxes provided as shown in
Fig. 1.2.
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After entering user name and password, user has to click on “Login” button. Upon clicking this
button, system will check for the validity. If the entered user name and password are invalid,
then system will display appropriate alert message else, system will display home page of the
user as shown in Fig. 1.3.

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C) Renewal (Part-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

WELCOME

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.3

This page contains menus such as Sign Up for Establishment, Registration(Part-A), Annual
Returns(Form-U), Amendments(Part-C), Renewal(Part-B), Reports, Edit Profile, Rejected and
Logout. As a first step towards filling the Form A, user has to register primary details of
entrepreneur by clicking on “Sign Up for Establishment” menu as highlighted in Fig. 1.4.

Home § Sign Up for Establishment [ Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C Renewal (Part-B} Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

Sign UP for New User

Note : Shops or Commercial establishments located within Karnataka only to be sntered

Sign UP for Hew User

Establishment Type O utiple @ single

Establishment Nams I

Choose your user Name

Email ID S

Mebile Number (<31}

AN Number LIt il

Act under which new registration is sought? | Under Karnataka Shops and Commercial Establishments Act, 1961 v |
[ submit  J[  ciear

Copyright & 2012 Departmant of Labour Government of Karnataka | All Rightz Reserved | Privacy Policy

Fig. 1.4
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User has to note that, registration is applicable to shops and establishments located in
Karnataka State only. Then user has to select Establishment type as “Multiple” or “Single”. By
default, “Single” will be active. By selecting “Multiple”, system will facilitate user to enter multiple
number of shops or establishment under control of one entrepreneur to generate single user
name and password. For example, entrepreneur has chain of restaurant called Surana Sagar
located in four localities of BBMP such as Jayanagar, Vijayanagar, Shantinagar and
Rajajinagar. To register all the four restaurants under one username and password, user has to
select “Multiple” button. In case entrepreneur has only one shop or establishment to be
registered, then has to click on “Single” button in Establishment type as shown in Fig. 1.5.

After selecting the establishment type, user has to enter Establishment Name, entrepreneur
desired user name, Email ID, Mobile No. and PAN No. of entrepreneur in the relevant text box
as highlighted in Fig. 1.5.

Home Sign Up for Establishment Registration (Part-A} Annual Returns (Form - U} Amendments (Part-C} Renewal (Part-B} Report=s Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

Sign UP for New User
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PAN Number A fa fla a1 |7 d7 f7 |7 lld 3
) Al
Act under which new registration is sought? | Under Karnataka Shops and Commercial Establishments Act, 1961 M

{ Submit E[ Clear ]

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Rezserved | Privacy Policy

Fig. 1.5

While entering the details, system will guide the user by displaying appropriate messages. After
entering the primary details of the entrepreneur, user has to click on “Submit” button. Upon
clicking this button, system will display alert message and credentials will be sent to registered
mobile number and email ID as shown in Fig. 1.6.

Act under which new registration iz sought? | Under Karnataka Shops and Commercial Establishments Act, 1961 h

Clear
H

Copyright @ 2012 Department of Labour Government of Karnataka | All Rightz Reserved | Privacy Policy

Fig. 1.6
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As mentioned in earlier paragraphs, if entrepreneur has multiple establishments under his/her
control and would like to have common username and password for all the establishments, then
user has to activate “Multiple” radio button in Establishment type. By activating this button,
system will show text box to capture location for each establishment as highlighted in Fig. 1.7.

Home Sign Up for Establishment Registration (Part-4&) Annual Returns (Form - U} Amendments (Part-C) Renewal (Par-B) Reporis Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

Sign UP for New User

Hlote : Shops or Commercial establishments located within Karnataka only to be entersd
Sign UP for New User
.......... a
E=stablizhment Type ;.QI".”.“M?p Single
Establizhment Name Veg Restaurant
Location Rajajinagar
2| Add
et
Choose your user Name
Email ID
Mobile Number (<81}
PAN Number
Act under which new registration is sought? | Under Karnataka Shops and Commercial Establishments Act. 15961 V

Submit ] [ Clear

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.7

Then user has to record establishmet name and its location and has to click on “Add” button. By
clicking this button, system will display data grid containg details entered with an option to
delete as shown in Fig. 1.8.
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Sign UP for New User
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Sign UP for New User
Establizhment Type @r.lultiple @) Single

Establishment Name Veg Restaurant
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Add

.
I.Ho.
1

EEEEEEEEEEEEERREEEEEEREEEE
Establishmentlame Location Deleteg

“eg Restaurant Rajajinagar :.37(. H :
il a

TEEEEEEEEEAENSEEEEEEEEEEEEEEEE

Choose your user Name

Fig. 1.8

User will be able to enter multiple establishment name and corresponding location as shown in
Fig. 1.9. In case user finds, entered details are wrong, then user has to click on “x” link to delete
the record as highlighted in Fig. 1.9. By clicking this link, system will delete the selected record
as shown in Fig. 1.10.

Sign UP for New User

Establizhment Typs (O] Multiple @) Single

Establishment Name Veg Restaurant

Location

Add
5l.No. Establishmentllame  Location Delete
1 Veg Restaurant Rajajinagar X
2 Weg Restaurant Shanthinagar x
.......................................................... r——s,
3 Veg Restaurant Bharathinagar K ::

Cheose your user Name
Fig. 1.9

Eztablizhment Type @ Muttiple O Single

Establishment Name Veg Restaurant

Location

Add
SLNo. Establishmentlame Location Delete
1 eg Restaurant Rajajinagar A
2 Veg Restaurant Shanthinagar x

Fig. 1.10

Further, user has to choose user name as desired by the enterprenuer and has to record Email
ID, Mobile No. and PAN number in relevant text box as highlighted in Fig. 1.11.
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Copyright @ 2012 Department of Labour Government of Karnataka | Al Rights Reserved | Privacy Policy

Fig. 1.11

While entering the details, system will guide the user by displaying appropriate messages. After
entering the primary details of the entrepreneur, user has to click on “Submit” button. Upon
clicking this button, system will display alert message and credentials will be sent to registered
mobile number and email ID as shown in Fig. 1.12.

Act under which new registration iz sought? | Under Karnataka Shops and Commercial Establishments Act, 1961 h

Clear
.

Copyright @ 2012 Department of Labour Government of Karnataka | All Rightz Reserved | Privacy Policy

Fig. 1.12

After the Sign Up process, user has to click on the ‘Registration (Part-A)’menu highlighted in the
Fig.1.13. By clicking on this menu, system will open the search page containing text box to enter
and search by User name, Establishment Name and Mobile No. as shown in Fig. 1.13

Home = Annual Returns (Form - U} Amendments (Part-C) Renewal (Part-B) Reports Edi Profile Rejected Logout

Government of Karnataka
Department of Labour

Registration submission search E .............................................................. -
E User Mame : H
E Establizhment Mame :
+  Mobil Number : -
L s e Yanmnmm
Copyright & 2012 Department of Labour Government of Karnataka | Al Rights Reserved | Privacy Policy
Fig. 1.13

In this page, user will be able to search for details of establishment which are due for
Registration. User will be able to search for these establishments by entering any one of the
known information such as User name / Establishment Name / Mobile No. After entering the
known User name as shown in Fig. 1.14, user has to click on “Search” button. By clicking on
this button, system will search for matching record in the data base. In case matching record is
not found, then system will display appropriate alert message. If matching record is found, then

Department of Labour - KEONICS Page 8
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system will display user Name, Email ID, Mobile No. and Establishment Name along with radio
button to activate the same as shown in Fig. 1.14

Registration submission search

: ultimate
Establizhment Mame :
Mobile Number :
Search

SRR EEEEAEEEEEEEEEEEEEEAREEEERIRSesseSAANsEEIEEEEAREEEAREEEEEEEEEREREd
o User . . . .
= E-Mail 1D Mohbile No. Establishment Name »
. HName e
- -
:O ultimate: ramya@zoominzoftech.com 1234567850 ultimate appliances, Keramangala g

s NN NS NN NN NN NN NN A NN NN NN NN NN NSNS NN NN NENANNNNNNENENENEENENEEEEEEEER

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Rezserved | Privacy Policy

Fig. 1.14

Similarly by entering valid Establishment Name or Mobile No. user will be able to get list of
establishments as shown in Figs. 1.15,1.16 respectively.

Registration submission search

User Name :

L T e e PRy

.
H
=
ez E-Mail ID Mobile No. Establishment Name 5
Name 5]
=
5
H
=

ultimate ramya@zoominzoftech.com 1234567390 ultimats appliances Keramangala
S NN NN NN NS SN NN NS S EEE NN NN S NN NN NN EEEENEENEEEEEEEEEEEREEREE

Copyright @ 2012 Department of Labour Gevernment of Karnataka | All Rightz Rezerved | Privacy Policy

Fig. 1.15

Registration submission search

User Name :

Establishment Name :

= Lo E-Mail ID Mobile lNo. Establishment Name §
o Hame n
. ]
- ultimate ramya@zoominzoftech.com 1234567890 ultimate appliances Koramangala :
A RSN NN NN NN NN AN NN NN AN NN NN NN NN EE AN NN NN NN EENESEENENENEEEEEEEEEEEEE

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.16

After getting the required establishment in the table, user has to click on radio button placed in
first column of the table against each establishment as highlighted in Fig. 1.17
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Registration submission search
User Name :

E=tablizhment Name :

Mobile Number : 1234567590
User E-Mail ID WMobile No. Establishment Name
lame
H @ E ultimate: ramya@zoominzoftech.com 1234567890 ultimate appliances

Fig.1.17

By activating, system will display form to capture address of establishment as shown in Fig.
1.18.

Registration Form

Postal Address
mmosmase [ ]

Mame Of Shep/CE : |uﬂimate appliances |
o - i ooz dves
District P 3 Taluk Loseet ] g ]

eqg. 080-12345678

Mobile Number (+81)

Do you have Head Office @ g O ves Locate & Click

[ submit ][ mext

Fig.1.18

To mark location of the establishment on interactive GIS map, user has to select district and
corresponding taluk from drop down list as highlighted in Figs. 1.19 and Fig.1.20.

Department of Labour - KEONICS Page 10
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Fig. 1.19

After entering the required details, user has to click “Locate & Click” link to mark location of
establishment on interactive GIS map. Upon clicking this link, system will pop up map window
zoomed to selected taluk with map tools, search and view on Google as highlighted Fig. 1.21.
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Fig. 1.21

Using “Search” option user will be able to zoom the map to required locality. To do this, user
has to click on “Search” button. Upon clicking this button, system will pop up text box to enter

Department of Labour - KEONICS
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location to be searched as shown in Fig. 1.22. In this text box if user enters first three letters of

the location to be searched, system will search for matching localities and displays the same as
highlighted in Fig. 1.22.

£ zoominsoftech. net
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Fig. 1.22

From the displayed list of localities, user has to select required locality. Upon selecting the

required locality, map will be zoomed to particular locality with more details as highlighted in Fig.
1.23.
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Fig. 1.23

By using map tools as highlighted in Fig. 1.23, user will be able to increase (+) or decrease (-)
the zoom extent. By increasing the zoom extent, map will display more information which will
help user to mark the location of establishment accurately. After zooming the map to required
extent, user has to click on map where estalishment is located. Upon clicking, system will show
the mark with red dot as highlighted in Fig. 1.24 along with the Information dialog box showing

X,Y co-ordinates,Ward,Circle etc. as shown in the Fig:1.24.
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Fig. 1.24

Mobile Mumber (+81)

Now user has to click on ‘CaptureXY’ button highligh

@ 1o O'ves

Lecate & Click

ted in the Fig.1.24 to capture X and Y co-

ordinates.Upon clicking on ‘CaptureXY’ button,dialog box stating “Captured successfully” will be

displayed as shown in the Fig.1.25.Then user has to
Fig.1.25 which in turn will close the map window.

click on ‘OK’ button highlighted in the
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Fig.1.25

In case user has forgotten to mark the location of establishment on

system will show alert message as highlighted in Fig. 1.26.
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Registration Form
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PIN Code Telephone Number
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interactive GIS map, then

sozf dves
ZuDc 250/ sosm

od

s

2800 moE

Sric [ S

Locate & Click
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Fig. 1.26
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System will guide the user while filling each field in the form by displaying alert messages. Once
required information is filled in address details, user has to click on “Submit” button as shown in
Fig. 1.26. By clicking this button, submit button will be changed to ‘Update’ button as highlighted

in Fig. 1.27.

Registration Form

Postal Address

MName Of Shop/CE :

Building No
Road

Nearby Land Mark

Digtrict

PIN Code

Email ID

Mobile Number (+91)

|u|timﬁts appliances Koramangala

Buiding Name / Floor
area
City / Town
-

Telephone Mumber
eqg. 080-12345678

|

Fax Number

@ no O'ves

Do you have Head Office

o9, 590 Sogoh 25t

ooz dves

2300 S0 foo3w

2850 s

=g | Sese

Locate & Click

Circle 26
- Rsjarajes hwari Na
1-Hos sk

iquppe Circle
A68-Karisargira l |

114—Agalam1

:Horgmangald
PliR A
i 172 e gAR.Iﬁ U ROAD

SEhiarath m/

148-Varthuru

After successful submission of postal details, user has to click on “Next” button as highlighted in
Fig. 1.27. Upon clicking this button, system will open form to enter details of Proprietor /
Managing Partner / Directors as shown in Fig. 1.28.
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Details of Proprietor/Managing Partner/Directors

Name of the (Shop/CE) |u|t|mate appliances Koramangala |

Bharath K 5 CEQ N
Mame _ D ! drdess S50

57,4th Main,5th ~
. . Crozs Malleshwaram, - 550001
Rezidential Address Bangalore B PIN Code \_—.‘J"gmt. e
Telep o 1234
slephone Number 2. 080-12345678 Mobile Number (+31) e

y 10 digits.
EmailD L 1 Fx L 1

responsible family member /lemployee

Name ==0 Relation Ship Gender Edit Delete

= v| [-select- ~| addlew

T

Copyright ® 2012 Department of Labour Government of Karnataka | All Rightz Reserved | Privacy Pelicy

Fig. 1.28

In this form user has to select designation and enter name, residential address, contact number,
etc. of Proprietor / Managing Partner / Director. Form has additional option to upload
photograph of Proprietor / Managing Partner / Director to system which is not mandatory. In
case Proprietor / Managing Partner / Director has any responsible family member / employee to
look after the business, then user has to enter the details in “responsible family member /
employee” section as highlighted in Fig. 1.29.

Details of Proprietor/Managing Partner/Directors

Name of the (Shop/CE) |urt|mate appliances Koramangala ‘

Bharath K
Name Des:

57,4th Main,5th -
Residential Address ;;cl:_lagz.llgraelleah'.‘;aram. 3 PIN Code

] L 1] _
elephone Number g, 03012345678 Mobile Number (+81)
Emai D L 1 Fax L 1

responsible family member /employee

Hame =0 Relation Ship Gender Edit  Delete &
H = = .
i [sarath | [go= | [Brother | [uae o s
s e s e rrrrrrrrrr T E T E E T R T R T R T R T TR R TR T T TR R TR R TR T TR TR R TR R TR R R TR TSR e TR R T TS ;
Photo [ |(Browse... ]

T

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.29

Department of Labour - KEONICS Page 17



Help Manual for Department counter ekarmika

User has to enter family member / employee details and has to click on “Add New” link. By
clicking on “Add New” link, system will display the record containing entered details with an
option to edit and delete if required as highlighted in Fig. 1.30.

Details of Proprietor/Managing Partner/Directors

Name of the (Shop/CE) |ummate appliances Keramangala |

Name Pochit ] . ' S
57,4th Main,Sth -~
N Cross Mallezhwaram, -
Residential Address Bangalore P PIN Code Slead S
Telephene Number eg. 080-12345678 WMabile Number (+31)
Emai D L 1 Fax

responsible family member /lemployee

Name =0 RelationShip Gender Edit Delete
.................................................... R EEEsAEEESsAAEESsEEESSAAAESSsAAESSSsAASSSssAEESssAEESsEEEEEsEEEd

Sarath ToE Brother Wale .
e R GV R RN R R RN R RN e e R RN RN e NN e R RN R R R RRR RN e R R RV e R R NN R RL R R RN E e AR R

sekct | [-select
Photo .
T
Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy
Fig. 1.30

After entering the required details, user has to click on “Submit” button. Upon clicking this button
system will display appropriate message as shown in Fig. 1.32. Further system will also displays
table containing details of Proprietor / Managing Partner / Director with a square button to select
name to be printed on e-certificate. User will be able to select the name which will be printed on
e-certificate by clicking square button placed against the name. In case user has forgotten to
select the button, then system will display alert message as shown in Fig. 1.31.
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Inserted Successfully

Details of Proprietor/Managing Partner/Directors

Name of the (Shop/CE) |ummat5 appliances ,Koramangala |

Mams | | (a}

cireess dsch | |

Residential Address ‘ PIN Code | | =l Sve=

| Message from webpage

Telephone Number cg0. 080-12345678 .
| | a :
Email ID H
H
:
responsible family ber / ploy -
Hame Eody RelationShip Gender Edit Delete
[ | [sereat v | [-setect- Add Hew
=
Phote [ | Browse... ]
Select
Name to
Edit Sl.Mo. Name A didrens Erchrrms PIN Teleph Erie el ok Not s Bhoiolll Delcie
1D printed
on e-
certficate
Emeath 57.4th Main_5th x| Ne
] 1 K Cross.Malleshwaram. CEO 560001 1234567890 I | Image x
Bangalore

[ Hext 1 Back ]
Fig. 1.31

L
nszrtzd Successfully

Details of Proprietor/Managing Partner/Directors

Name of the (Shop/CE) |urt|mate appliances Koramangala |

[Bharath

i . v
Hame D it CEC dredest 230
57,4th Main,5th ~
N— Cross,Mallezhw , - 560001
Residential Addreszs ;;?-l“alorﬂs I, W PIN Code | | Bheoh dves
- | ’ [1234287850 |
elephone Number eg. 08012345678 Wobile Number (+81)
Email ID | | Fax | |
responsible family member /femployee
Name =0 Relation Ship Gender Edit Delete
Sarath zoF Brother Male "Eii % Delete
[ | [-setest v| [-select e
-
Photo | |[ Browse... |
Select
Name to
= S 5 Email = be
Edit Sl.Mo. MName Address D PIN Telep FAX lMobile No. 5 Photo  Delete
% 1D printed
on e-
certficate
Bharath 57.4th Main.5th x| No
q K Cross. Malleshwaram. CEQ 560001 12345675890 [ L X

Bangalore

Lo T nen ) mee ]

Copvright @ 2012 Department of Labour Government of Karnataka | All Riahts Reserved | Privacy Policy

Fig. 1.32
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After submitting the details, in case user finds details entered are wrong, then will have option to
edit the same. To do this, user has to click on “Edit” button as highlighted in Fig. 1.32. Upon
clicking the “Edit” button, system will load information in corresponding text box with an editable
option. Then user has to make necessary corrections and has to click on “Modify” button as
shown in Fig. 1.32. Further to clicking on this button, system will display appropriate message
and has to click on “Next” button as shown in Fig. 1.33.

Select
Hame to
Edit SLNo. Name Address Designati PIN Teleph Fax Email popiieno. P Photo Delete
1D printed
on e-
certficate
Bharath _ 57.4th Main 5th x| No
#9 i CrossMalleshwaram ~ CEQ 560001 1234567890 [ mage ¥
Bangalore

',‘ Modify i Hext F Back

Copvright @ 2012 Department of Labour Government of Karnataka | All Riahtz Reserved | Privacy Policy

Fig. 1.33

By clicking on “Next” button, system will open form to capture details of Head of Unit /
Authorised Signatory / Manager of the establishment as shown in Fig. 1.34. In this form user
has to select designation, and has to enter Name, Residential address, Contact number etc. of
Head of unit / Manager. After entering the details user has to click on “Submit” button as
highlighted in Fig. 1.34.

Details of Head of Unit/Authorized Signatory/ Manager

Name of the (Shop/CE) |unimate appliances Koramangala |

: esgrater | [Generianager Vi s :
E §9,3rd Cross,J P Nagar : E
. = = Code 550078 .

Residential Addrese = 1st Phase,Bangalore PIN Code . =
H Zeeoh dvas g
. fou can use letters, spaces, hyphens, E
. alphanumeric or numbers =

Telenhone Number o [7228A78S0 | Resssssssssssssssssssssssssssssssssnsssennnns -
* eg. 080-12345678 Webile Number (+91)

Copyright & 2012 Department of Labour Government of Karnataka | All Rights Rezerved | Privacy Policy

Fig. 1.34

Upon clicking the submit button, system will display alert message along with table containing
entered details with an edit and delete option as highlighted in Fig. 1.35.
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Details of Head of Unit/Authorized Signatory/ Manager

Name of the (Shop/CE} |u|timate appliances Koramangala

Neme L 1

Residential Address

Number
eq. 08012345678

: adesic ZPeab
! Edit SLlo. Name “2- Address e

Karan i 68,3rd Crozs,J P

Kapoor — 3@RcF Peas = 173
Phase,Bangalore s

69,3 =@
o 2 & Jnd General
Manager
' dloridetd

=zign _Select- i
Designaton T
PN Code L 1 oeaows

Designation PIN  Telephone FAX Emailll Mobkile .No Deleles

560078 1234567880 1 X!
LT -

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.35

After submission, if user understands that, details entered are wrong, then user has to click on
“Edit” button. Upon clicking this button, system will load entered information in corresponding
text box in editable format. After doing necessary corrections, user has to click on “Modify”

button as highlighted in Fig. 1.36.

Details of Head of Unit/Authorized Signatory/ Manager

Mame of the (Shop/CE) |unimat5 appliances Koramangala

Narme

68,3rd Cross,J P Magar
1zt Phaze Bangalors

Residential Address

Number

eq. 080-12345678

dirdesd
Edit 5LNo. Name 220 Address -
o o ©69,3rd Cross,J P

s Nagar 1zt
=Tt =
atcoy Phaze,Bangalore e

&y

Copyright ® 2012 Department of Labour Gevernment of Karnataka | All Rights Reserved | Privacy Policy

=Peah

69,35 s
o, & &0 General

Manager

g Modify a n Next i Back

meat Horvet

Designation General Manager o D=2
B
PIN Cods SE0078 Zdeol JwnE

234567850

Iobile Humber (294) L1

Designation PIN  Telephone FAX Emailll MMobile.No Delete

580078 1234567830 X

Fig. 1.36

By clicking Modify button, system will display appropriate message. Then user has to click on
“Next” button as highlighted in Fig. 1.36. Upon clicking this button, system will open form to
record business details of an establishment as shown in Fig. 1.37.
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Business Details

.
Name of the (Shep/CE) ultimate appliances Keramangala E @Shcp Qe E

Sesssnnnnnnn

B Employment

Major Commuication Service Shops

Nature of Busingss :

£
Ll
3
25
5
Ef
=
I
g
£
3
i
=
7
[Il]l’

Agricultural Inputz

Arms & Ammunition

Auctioners

Automobiles

Batteries

Beoks & Stationery

Building Materialz

' Commuication Service Shops
Cenfecticnariez/Sale of Food ftems
Covers & Upholstery

Cycles

Dairy Products

Domestic Appliances / Kitchenware
Drugs /Chemists

Others

Shops

Date of Commencement of

Busingss

ESICode  Eg: 0123456789 PF Code Eg: KABIG54525114

TAN

No. of Employees

Male:

Payment Details

Declared Weekly Holiday

Total |:| Sunday D‘Nednesday |:| Saturday

D Monday D Thureday D Exempted

O ruesday [ Friday

Payment through < = & Cultyre =n bank OAny SBM Bank O Perzonal net banking "Please Select Holidays"
Fayment
Payment Receipt No I:l Receipt I:l Amount

Dats

[ Submit I [ Next ] [ Back ]

Copyright ® 2012 Department of Labour Government of Karnataka | All Rightzs Rezerved | Privacy Policy

Fig. 1.37

In this form user has to select whether selected establishment is Shop or Commercial
Establishment by activating appropriate radio button as highlighted in Fig. 1.37. After activating
the type, user has to select Major, Nature of business and Scheduled employment from
respective drop down lists as shown in Figs. 1.37, 1.38 and 1.39.

+ | Satellite/ Circuit &
* |STD/ISDVFAX/Locsl Calls

] Trading of Telephone Instument |

|:|E-|.r-:a1,.f D 2
Tota I:I I:‘ Mondsy I:‘T

O Tussdsy ey

1 pank O Amy SBM Bank (O Parzonsl nat banking Amount

Submit l [ Next ] [ Back

After selecting required information, user has to enter other business details such as Nature of
Business, Date of commencement of business, ESI code, PF code, TAN No., Number of
employees (Male and Female) etc. Further user has to click on appropriate week day square
button to capture selected week day as weekly holiday. In case establishment has no weekly
holiday, then user has to click on square button placed against “Exempted” as shown in Fig.
1.40.
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Business Details

Mame of the (Shop/CE) |u|timats appliances Keoramangala @Shcp Oce

. A _ Nature of [ — Scheduled Electronics & Electroplating
] C Service S 0 L elen e = b 2 £
Major |I.cmmu|c:at|cn Service Shops Busi | rading of Telephone Instrument ‘ Emgloyment

.
» Mature of Busineas :

trading of Telephone Instrument ‘

H
% Date of Commencement of
3 =l S

* Business
H

ESICode  Eg: 0123456789 : PF Code Eg: KA/BNGI54525/14

TAN Eg: NGPO02311G
H

* No. of Employees Declared Weekly Holiday

‘ H .
E \.‘:ale: Total m H E Sundﬁy D‘a’v'ednasdﬁy DSaturdﬁy

Payment Details

- Dr.‘unday DThursday H Exempted I
o) LIRS

= D Tuezday D Friday
Payment through s

Payment Receipt No

Payment = H FssEssssEsEsASsEssSssssssssssssssess .
Receipt = I:l  Amount |500.00 =

Date =~ @"sesssssssssssnsnsnnst

[ Submit ” Next H Back ]

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.40

Then user has to enter payment details. Based on number of employees entered, system will
calculate amount to be paid and will be displayed in amount text box. Prior to filling of business
details from, entrepreneur will be able to know how much amount has to be paid by referring
table and instructions to entrepreneur provided in the home page. Entrepreneur will have four
types of payment options namely, through department counter, remitting to bank other than
SBM, remitting to any SBM branch and Personal net banking. Prior to entering payment details,
Entrepreneur should be ready with necessary payment details. In case entrepreneur has
remitted the amount through department counter, then user has to activate Department counter
radio button. Upon selecting the said button, user has to enter payment receipt number and
payment Receipt date as highlighted in Fig. 1.40.

In case entrepreneur has remitted the fees through other than SBM branch, then user has to
activate radio button placed against “Other than SBM bank”. Upon activating the button, system
will display text boxes to record UTR Number, Bank Name and Date as hithighted in Fig. 1.41.

. L_imonGay L inursoay EXEMpIED
Payment Details

LCCLLEEETTEEYEETERY . |:| Tuezday |:| Friday
Payment through Qs than $BIkanks O any 581 Bank O Perzonal net banking
a "
UTR Number : Date g Ameunt 500.00
Bank Name

[ Submit H Next H Back ]

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.41

If Entrepreneur has remitted the fees through branch of SBM bank, then user has to activate
radio button placed against “Any SBM bank branch”. By activating the button user will be able to
record Journal Number, Branch Name and Date as highlighted in Fig. 1.42.
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LJmongay LJinurscay EXEMPIED

Payment Details
DTuesday O Friday

Payment through O Department Counter O Other than SBM bank-@,_-'a_l'lf_gliﬂ_lia_l'l_li:_).li‘_e.r;c.:rlla.lln-et banking

O | amount (50000

Journal Number

Branch Name

Submit ] [ Next ] [ Back l

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.42

In case Entrepreneur has paid the fees using Personal Net banking, then user has to activate
radio button placed against “Personal net banking”. Upon activating this button, system will
display text boxes to capture Transaction ID, Date and Branch name as highlighted in Fig. 1.43.

Payment Details :
AEsEsEEEEEEREREREEE . D Tuesday D Friday

Payment through O Department Counter O Other than S8M bank ) Any S8M Sank @-Ee-rlagggl_lle_t-b_a-n_ki-n_g_:
T T ITITTTTIT T . . .
I | SN I | amont (500,00

Branch Name E| E

[ Submit H Next ” Back ]

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.43

In the following example, Entrepreneur has remitted the fees at Department counter. Hence,
user has selected payment though Department counter and has entered Payment Receipt No.
and Date as highlighted in Fig. 1.44.

Payment Details e B
O ruesday [ Frigay

Payment through tert O Other than 581 bank O Any S8M Bank O Personal net banking
3 Payment 455 022000 |
Fayment Receist 1o e renn R st 50000

Date

E Submit 3 [ Hext ] [ Back ]

Copyright @ 2012 Department of Labour Government of Karnataka | Al Rights Reserved | Privacy Policy

Fig. 1.44

After filling the required information, user has to click on “Submit” button as shown in Fig. 1.44.
Upon clicking this button, system will display message along with submit button disabling. Then
user has to click on “Print Application” button as highlighted in Fig. 1.45.
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.....................
: Inserted Successullys
Eisnsssssmsssnsannnst

Business Details

Name of the (Shop/CE) |u|timate appliances Koramangala @Shcp OCE
Major |Ccmmu|c:at|cr| Service Shops V| Busi | rading of Telephone Instrument V| Empl " ElecttaniCs & e Oplrting
ployme

Nature of Business :

trading of Telephone Instrument ‘

Date of Commencement of l:l l:l
Business 01-01-2000 ESICode  Eg: 0123456789 PF Code Eg: KABNG/5452514

TAN Eg: NGPO02911G
No. of Employees Declared Weekly Holiday
Iale: Female: Total l:l Sunday D‘Neunesuay a Saturday

D Menday DThursday Exempted

Payment Details
D Tuesday D Friday

Payment through @ Department Counter ‘O Other than 581 bank O Any 581 Bank O Personal net banking
P, ent -
Payment Receipt No Receipt 22-02-2000 Amount 1500.00
e [0k

E Back Print Application

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 1.45

By clicking on “Print Application” button, system will popup file download window to open and
save the filled application in PDF format. By clicking “Open” button, system will open the
application in PDF format as shown in Fig. 1.46. Then user has to take the print out of the same
and has to put the signature and seal of the concerned authority of the establishment. Duly
signed application has to be scanned and kept ready for uploading in to system.
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] Applicaton[1]. pdf - Adobe Reader
File Edit Yiew Window Help

aB2ZES

Tools Sign

FORM-A
Forkas eon® SHdy, ek AN 5203 1961 Fore e@thoh sodebne 1963 U300
Secodedmon 2. A e
(Doded 3,30 W3y 5 2o, FRed )
Application for Registration under Karnataka Shops & Commercial Establishments Act, 1961 &
Rules thereunder.

(See Rule 3, 3A & 5)
"zr - & | PART -A"

1. HoRgodh =0 whE, DI ultimate appliances
MName of the Establishment & Postal Address. 123,Ground Floor, 1st Cross,Koramangala,Bus Stop,Bangalore, 560045
Tel:
Fax:
E-Mail: ramya@zoominsoftech.com
1A Frog; 530 TS, BE
MName and Address of H.O., if Any.
Tel
Fax
E-Mail
PAN
TAN
2. Hededd f Sowonedd [ &,08.0F 280 , 2993 4T eddndm, end.Sis@ )Details of

Proprietor / Managing Partner / Directors (in case of partnership or Regd. Co., necessary documents shall be enclosed ).

g 30 =752/ Name =i, / Degn. ToER.YE DR [ Titaees Sods Toges, [ walees
SI. No. Residential Add. Tel No. FAX [ E-MAIL
1 2 3 4 5 6
1 Bharath K CEOQ 57 4th Main,5th
Cross,Malleshwaram,
Bangalore, 560001

3. A0RL0H F0siRe0 [ BHE,E %00 / Sidiwo® dd dstnsl.
Details of Head of Unit/ Authorised Signatory / Manager.
2. =0 == / Name =2, / Degn. T3=.¥0 2993 / Residential |Satmed 2od; / TogE, [ it
Sl. No. Add. Tel. No. FAX / E-MAIL
1 2 3 4 5 6
1 Karan Kapoor General Manager 69,3rd Cross,J P Nagar,
st
phase,Bangalore, 560078
4 e Rgnie 3a0e f Trading of Telephone Instrument
Nature of Business
5 eGSR B,004 DS 01-01-2000
Date of Commencement of Business
6. Rodgebd., duR wnd sndess Somod wad S soweg. SUNo |Propritor Name [Name [Retatonstip
Name of the Members of Employer's Family engaged in the | Brarank [sarah [ Broner
establishment, indicate the relationship with the employer.
7. FoalFas Rosds. iz, [ Men =0. | Women i3, / Total
No. of Employees. 3 2 5
8 Deedd o B3 Sunday
Declared Weekly Holiday
9. e — ReceiptNo | 98856 |Date |2270272000
Particulars of Fee Remitted Challan / Receipt No. &  |Amount(Rs) |500.00
Date.

shdichom:, Sntans:

dd sl gerl o
.
1w ished under Part A of this Application Form,are complete and true to the best of my / our
knowledge and in case any information proved to be false, [/We would be liable for legal consequences thereof.

=¥ /Place :Bangalore, Zredegd [ uhE,2 A%5U0 3%
Signature of Employer [ Authorised signatory

woos [ Date - 28-01-2013 -
Designation & Seal

Fig. 1.46

Department of Labour - KEONICS Page 26



Help Manual for Department counter ekarmika

By clicking the “Next” button, system will open form to upload required documents to system as
shown in Fig. 1.47.

Home Sign Up for Establizhment Registration (Part-4) Annual Returns (Form - U} Amendments (Part-C) Renewal (Part-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

SLHNo.: Document Browse Upload EAt‘tachment Delete

H
8 g 2 H

£l Address Proof : Upload E _
B H

2 D Proot [(Browse.. ] | Upload]: x
: MOA of firm / B :

3 I Proprietorzhip /incorporation/Partnership | ‘ Upload|: A
5 L | H
- deed B
B H

el Authorizatien/Declaration copy ' Upload|s A
E Signed and filled copy of Application i ': -:

5 1 Form (%) | [ Browse... Upload : X
H

click on *Back” butten and then click en * Print Application” button

Signed Copy of Paid challan

application is not printed, duly signed and scanned, please

Confirm & Final H Back ]

* Note : In case,

ed

Copyright 2012 Department of Labour Government of Karnataka | Al Rightz Rezerved | Privacy Policy

Fig. 1.47

This form will have option to upload documents such as Address proof, ID proof, MoA of
firm/Proprietorship/Incorporation/Partnership deed, Authorization /Declaration copy, Signed and
filled copy of Application form and Signed copy of paid challan as highlighted in Fig. 1.47. To
upload scanned document, user has to click on “Browse” button placed against document
name. Upon clicking this button, system will popup file navigation window to select document to
be uploaded. In the following example “Address proof” has been selected. After selecting the file
user has to click on “Open” button and then “Upload” button as highlighted in Fig. 1.48.
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UploadDocuments

Choose File to Upload 2]
k rowse Upload  Attachment Delete
Loak jr: My Pictures | @ mE- musssssssses,
[ L - [hawe} x

| E%Sample Pickures
prre ey, ,
i raer v ; Upload x

Doouments

G . T x
Desktop

" |(Eome) x

tdy Documents —'i 2

- |(Bowse X

b=ze click on *Back™ button and then click on * Print Application” button

-

5 Karnataka | Al Ri szerves '\ ;
i 8 H i ights Reserved | Privacy Policy
il kR e Ttemmetl et 7 RO F
flschiee |Pictures [*.git" iog:* ipe:* prgl z Cancel

&

=

Z

o O
V L,

< Gm

=

i

Fig. 1.48

Upon clicking the “Upload” button, system will store selected document and name of the file will
be displayed in Attachment column as highlighted in Fig. 1.49.

UploadDocuments

Mame of the (ShopiCE) ultimate appliances Koramangala |
SLNo. Document Browse Upload  Attachment Delete

.......... .

[ | = address =
1 Address Proof | |[ Browse.. | | Upload iuruuf.JPG : x
2 D Proof | |[ Browse.. ] | Upload ®x

MOA of firm/
3 Proprigtorship /incorporation/Partnership | |[ Browse... | | Upload A
deed

Authorization/Declaration copy | |[ Browse.. | | Upload

Signed and filled copy of Application

s Form (%) | |[ Browse... | e

[ Signed Copy of Paid challan | |[ Browse.. ] | Upload x

x

* Note : In case, filed application iz not printed, duly signed and scanned, please click on “Back™ butten and then click on * Print Application® butten

Confirm & Final ” Back ]

Copyright ® 2012 Department of Labour Government of Karnataka | All Rightz Rezerved | Privacy Policy

Fig. 1.49

Above mentioned Browse and Upload procedure has to be adopted for all the documents to be
attached. After uploading all the documents system will display list of documents uploaded
along with message “Uploaded successfully” as highlighted in Fig. 1.50
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UploadDocuments
Name of the (Shop/CE) ultimats appliances Keramangala |
SL.Ho. Document Browse Upload  Attachment Delete
..........
1 Address Proof m m fdtEss He,
Procfjpg :
2 D Proof | _m Upload ID Proot Eg X
sl ncorporation &
3 Proprietorship /incorporation/Partnership | m Uplﬂad '—L X
L 'Certmcat°
desd s=ETifiealE ey
2 - e : = i ] e E Signature 1
Authorization/Declaration copy i I Upload B x

=
: Filedand 3

Signed and filled copy of Application - = zigned .
3 ;: ) H
5 Eoey Browse... Upload :re etration © &

. form.ipg E

- 2 i Q\gned Paid =
Signed Copy of Paid challan Blowse Upload =—='a X
i challan.pg =
» Uploaded S essfu!ly

* Note : In case, filled application iz not printed, duly signed and scanned, please click on * *Back’ button and then click on * Print Application” button

@

Confirm & Final ” Back ]
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Fig. 1.50

In case, by mistake user has uploaded wrong file, then system will allow user to delete the same
by clicking on link “x” as shown in Fig. 1.51. In the following example, user has clicked link “x
against “ID proof”. By clicking this link, system will delete the selected file and displays message
as “Deleted” in attachment column.

UploadDocuments

MName of the (Shop/CE) |unimate appliances Koramangala |

SLNo. Document Browse Upload Attachment Delete

e Address
1 Addresz Proof Upload Proof.ipg X
2 D Proof | [ Browse... ] | Upload] 1o ereots

MOA of firm /

-
3 Proprietorship Aincorporation/Partnership | Upload '"C—c.rm A

s Certificate.ipg
S : Signature
4 Authorization/Declaration copy Upload o Jﬁc‘m X
Filled and
Signed and filled copy of Application - signed
c ;
s Eoen Browse... Upload|  __iiration X
form.ipq
. - i ] Signed Paid
Signed Copy of Paid challan Upload ?:‘:"En—.ﬂl X

Uploaded Sucessfully

@

* Note : In case, filed application iz not printed, duly signed and scanned, please click on “Back™ button and then click on * Print Application” button

Confirm & Final H Back ]
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Fig. 1.51

Then user has to search correct ID Proof file and has to upload the same by using Browse and
Upload option. After uploading the file, system will replace Deleted with file name in attachment

column as highlighted in Fig. 1.52. And also, system will display message uploaded
successfully.
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UploadDocuments
Name of the (Shop/CE) ultimate appliances ,Koramangala |
SL.No. Document Browse Upload Aftachment Delete
B 1 Address
il Address Proof . Upload o A
P T e oo oo o OO L s i T EI-%UEQ...:
2 ID Proof ; |[Browse.. ] | Upload] DeProtipg = X
T T L T T R T T I T e TR I T E T T I I T I I I I T] anssamsssssEsssEssERsAsssEEssEsssnEn H
WMOA of firm / .
s 3 5 ' 1 = Incorporation
3 Proprietorship .flnc;;ggratlon.fPartnershlp I __ Upload Cerificate | K

= r sig =
4 Authorization/Declaration copy . Upload D E|Ia|—naat}2|-r|" X
L | = .ing

Filled and

- Signed and filled copy of Application [ 'i - signed
= Form (%) | || Browse... Upload|  _oiration A
form.jpg
= :; e
8 Signed Copy of Paid challan | _: Upload ?ﬁ;l;ﬁ A

ELLL L T e 1y
: Uploaded Sucessfully:

-
* Note : In case, filed application iz not printed, duly =igned and scanned, pleaze click on *Back™ button and then click on * Print Application” butten

5 Confirm & Final i Back
LY
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Fig. 1.52

After confirming uploaded documents are correct, user has to click on button “Confirm & Final”
as shown in Fig. 1.52. By clicking this button, system will display message “Submitted
successfully” as highlighted in Fig. 1.53.

UploadDocuments

Name of the (Shop/CE} |u|timate appliances Keramangala
5l.No. Document Attachment
1 Address Proof M
Preefipg
P ID Proof ID Procf.jpg
MOS0k o Incorporation
3 Proprietorzhip /incorporation/Partnership Acoroorafion
Certificate.ipg
deed
Sig o
4 Authorization/Declaration copy Sienaturs
Declaration.jpg
Filled and
e Signed and filed copy of Application signed
- Form (*) registration
form.jpq

Signed Paid
challan.jpg

@

Signed Copy of Paid chalan

“Back” butten and then click en * Print Application® button
Acknowledgement
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Fig. 1.53

After successful submission of all the documents, user has to click on “Acknowledgement”
button as highlighted in Fig. 1.53. Upon clicking this button, system will popup file down load
window, which will allow user to open and save acknowledgement in PDF format as shown in
Fig. 1.54.
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|

UpleadDocuments

Name of the (Shop/CE}

X

File Download
Do you want to open or save this file?
Eﬂ: Mame:  Applicaton. pdf
Lt Type: Adobe Acrobat Document

From: zoominsoftech.net

Open [ Save ] I Cancel

l--'“\] ‘While files from the Internet can be ugeful, zome files can patentially
@ harm your computer. [f you do not tust the source, do not open or
save this file. What's the risk?

[} TWONed Lopy of Pad chalan =
challan.ipg

Submited Successfully
*Mots : In case, filed application is not printed, duly =igned and scanned, please click on “Back” butten and then click on * Print Application™ button
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Fig. 1.54

Upon clicking the “Open” button as highlighted in Fig. 1.54, system will open Acknowledgement
in PDF format as shown in Fig. 1.55.

ok Applicaton-1. pdf - Adobe Reader Z E|E|
File Edit Wiew ‘Window Help ®

@@@%|Il||g7 ToolséSignéComment

H 0

Dear User,
Thank you for applying with www.ekamika.com.

Your application for the Registration of the establishment ultimate appliances has besn submitted
successiully under “The Kamataka Shops & Commercial Establishments Act, 19617 and your
acknowledgement number is 126080 for future use.

Ward Mo / Town / Village Name. - 151
Circle Mo. : 21

Your application will be processed within 15 working days.

Yours Sinceraly,
www_ekarmika.com.
Department of Labour, Kamataka.

Fig. 1.55
Applications submitted successfully, will be loaded to concerned Senior Labour Inspector /
Labour Inspector role for review and processing.

Department of Labour - KEONICS Page 31



Help Manual for Department counter ekarmika

2. Submission of Annual returns

After successful login as Department Counter, user has to click on “Annual Returns(Form-U)”
menu as shown in Fig. 2.1.

- il
Home Sign Up for Establishment | « Amendments (Part-C} Renewal (Part-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

WELCOME

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 2.1
By clicking this menu, system will open the search page containing text box to enter and search
by User name, Acknowledgement No., Establishment Name, Certificate Number and Mobile No.
as shown in Fig. 2.2.

Home Sign Up for Establizhment Regiztration (Part-A) Annual Returns (Form - U) Amendments (Pari-C) Renswal (Part-B} Reports Edit Profile Rejected Logout

Y N Government of Karnataka

" Fossnssnsannss SNRATG st | Department of Labour
1 E adabnnanaiEiIn
4
= Rt el 00000000000
= UserName: H
= Acknowledgement Number : | H
= Establishment Name : H
= Certificate Number I |5
= Mobile Number : H
Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Rezerved | Privacy Policy
Fig. 2.2

In this page, user will be able to search for details of establishment which are due for annual
returns. User will be able to search for these establishments by entering any one of the known
information such as User name / Acknowledgment No. / Establishment Name /Certificate
Number/ Mobile No. After entering the known User name as shown in Fig. 2.3, user has to click
on “Search” button. By clicking on this button, system will search for matching record in the data
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base. In case matching record is not found, then system will display appropriate alert message.
If matching record is found, then system will display Email ID, Mobile No. and Establishment
Name along with radio button to activate the same as shown in Fig. 2.3.

Home Sign Up for Ezstablishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C) Renswal (Part-B} Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

it

A | Returns

% User Name - ultimate

Acknowledgement Number :

Establishment Name : ‘ |

Certificate Humber : ‘ |

Mobile Number : ‘ i

L’ -

.

. Ll E-Mail ID Mobile No. Establishment Hame 5

: Hame -
"

.

- ultimate ramya@zcominsoftsch.com 1234567850 ultimate appliances, Koramangala g

NSNS E NSNS NN NSNS E NSNS E NN NN NN NN NN SN NN NEENEEEEENEEEEEEEEEEEEEY
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Fig. 2.3

Similarly by entering valid Acknowledgement No. or Establishment Name or Certificate Number
or Mobile No. user will be able to get list of establishments as shown in Figs. 2.4, 2.5, 2.6 and
2.7 respectively.

A I Returns sul

User Mame :

A EEEEEEEEssEEEsEEsEsEEsEsEEEEEEEEEEES ana
= Acknowledgement Mumber : 126080 H
.

Estahlizshment Hame :

User
Hame

E-Mail ID Mobile No. Establishment Name

O ultimate ramya@zoominzoftech.com 1234567390 ultimats appliances Keramangala

PEEEEEE
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Fig. 2.4
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A | Returns sub
User Name :
Acknowledgement Mumber : | |
- .
& ultimate appliances :
= . H
Certificate N |
Mobile Number : | |
s ENGpEEENERNNNSEREERENRERREE. EEEs NS EEEEEEEEEEEEEEEEEEEEEEEZ
= ek E-Mail ID Mobile No. Establishment llame r
o Name g
. .
= ultimate ramya@zoeminzoftech.com 1234557890 ultimats appliances Keramangala 1
s SN N NSNS NN RN NN NN NN NN NN NN NN NN NN NN NN NEEENEEEEEEEEEEEEEEEEEEEEEE
Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy
Fig. 2.5
A | Returns sub
User Name : | |
Acknowledgement Number : | |
Estanlishment Name : | |
ssssmmsssmmmEEEEnn S ELLEL . e
21/151/5/0003/2013 H
.I.:
LTTIrIT™
SN N NN AN NN NS NN N AN NS NENEEENENNENANENENNNEENENENENEEEEEEEEEEEEEEEE
-
& yser E-Mail ID Mobile No. Establishment Name .
a Hame =
5 -
: O ultimate ramya@zoomingofiech.com 1234567880 ultimate appliances, Koramangala :
M NN SN N NN NN NN NN NN NN N NN NN NN NN NSNS NN NN NSNS NN NN NENNNNNNNENENEENEEEEEEEE
Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy
Fig. 2.6
A | Returns sub

User Name :
Acknowledgement Number :
Establishment Name :

Certificate Number :

User

E-Mail ID Mobkile No.
HName

ultimate ramya@zoeminzoftech.com 1234567890

1234567390

Establishment Name

ultimats appliancez Koramangala
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Fig.2.7

After getting the required establishment in the table, user has to click on radio button placed in

first column of the table against each establishment as highlighted in Fig. 2.8.
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Annnual Returns submission
Uszer Mame :
Acknowledgement Mumber : 126080
Establizhment Mame :
Certificate Number :

Mahile Mumber :

User E-Mail ID Mobile No. Establishment Name
Name
ammam,
E @ = ultimate: ramya@zoominzeftech.com 1234557890 ultimate appliances, Keramangala
' LR L R R RS

Annual Returns| =
-

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 2.8

Subsequent to activation, system will display an additional “Enter your OTP Number” text field
along with “Annual Returns” button as highlighted in Fig. 2.8.

Annnual Returns submission

Uszer Mame :

Acknowledgement Mumber : 126080
Establizhment Mame :

Certificate Number :

Mahile Mumber :

User

E-Mail ID Mobile Ho. Establishment Hame
Hame

@ ultimate ramya@zeominsoftech.com 1234567890 ultimate applances, Koramangala

Please enter the OTP sent to your mobile no/ email 1D

-
2| Annual Returns(z
"
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Fig.2.9

In case by mistake, user enters wrong OTP number, then system will display appropriate alert
message. After entering valid OTP number which is sent to the registered Mobile Number as
highlighted in the Fig. 2.9, user has to click on “Annual Returns” button highlighted in the Fig.
2.9. Further to this, system will open Annual Returns form containing primary details of the
establishment in non editable format along with additional information to enter as shown in Fig.
2.10.
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Home Sign Up for Establishment Registration (Part-&) Annual Returns (Form - U} Amendments (Part-C) Renswal (Part-B)} Reporis Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

Annual Return

Name of the (Shop/CE}

E Full Postal Address

El‘lumbsr 123 Building Mame / Floor Ground Floor Road 1=t Cross

EArea Keoramangala Near By Land Mark Bus Stop City / Town Bangalors

E District BANGALORE URBAN Taluk / Corporation 151-Koramangala PIN Code 550045

E_elephune Fax Email ramya@zuuminzuﬂech.cumé
gEztablishmant Type Single H

E Name and Residential Address of the Employer or a person responsible for Conduct and Control of the Business

Name Designationlame Address Telephone Emailll Mobilelo
Bharath K CEQ 57 4th Main,5th Cross Maleshwaram, Bangalore 1234567890

E Name and Residential Address of the Manager/ Authorized Signatory

Name DesignationName Address Telephone Emailld MobileNo
Karan Kapoor General Manager ©9,3rd Cross,) P Nagar 1st Phaze Bangalore 1234567890
E MNature of Businezs of the establishment Trading of Telephone Instrument

Particulars of employment

len Women Total
E No. of Person on Roll as on (keginning of the year) | | | | |£ |
E Ho. of Person on Roll as on (At the end of the year) | | | | |£ |
E Ho. of Days Worked | | | | |£ |

END. of man days worked during the year | | | |

E Ho. of man hours worked including 0.7 during the year | | | |

ETotaIamount of salary / wages paid including 0.7 wages and | | | | |§ |
: allowances

No. of employees whose employment is ceased

E Mo. of employess dischargsd/ dizmizzed/ terminated/ retrenched/ resigned/ I:I Amount of compensation paid l:l

Eretire:l during the year (Re.}
: No. of employees suzpended during the year e e
N NN N N NN RN RN AN AN AR .

Fig. 2.10 (contd.)

In this form user has to enter Particulars of employment as on beginning of the year and end of
the year and particulars of earned leave with wages, welfare measures provided, employees
whose employment is ceased, Maternity benefits, Contract labours etc. during the said year.
User has to enter the particulars of employment as shown in Fig. 2.11. After entering the details
as mentioned in the form, user has to click on “Next” button.
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T — N R N N N .

Name and Residential Address of the Employer or a person responsible for Conduct and Control of the Business

Name Designationlame Address Telephone Emailll Mobilelo
Bharath K CED E7,4th Main,5th Cross Malleshwaram, Bangalore 1234567890

Hame and Residential Address of the Manager! Authorized Signatory

Hame DesignationName Address Telephone Emailll Mobilelo
Karan Kapoor General Managsr 69 3rd Cross J P Magar 1=t Phase Bangalors 1234557390
Naturs of Business of the establishment Trading of Telephone Instrument . .

Particulars of employment

B 1 o e LR

100 | 100 | 200 |

No. of Person on Roll as on (beginning of the year)

lo. of Person on Roll as on (At the end of the year) 100 | [ | [aze |
lo. of Days Worked [200 | [z00 | [ao0

No. of man days worked during the year |EGD | |EDG | m |
No. of man hours worked including 0.7 during the year |1EDGG | |1€GGD | 12000 |

Total amount of salary / wages paid including 0.7 wages and |2=DGGD
allowances =

[250000 |

No. of employees whose employment is ceased

MNeo. of employvees discharged/ dismiszed/ terminated/ retrenched/ resigned/ Amount of comp paid
retired during the year (Rs.)

25
& t zubsistence
=

L R s e

Next g

Copyright @ 2012 Department of Labour Government of Karnataka | All Rightz Reserved | Privacy Policy

Fig. 2.11

Upon clicking the “Next” button, system will display additional text boxes to enter information of
earned leave, maternity benefit etc. After entering these details, user has to once again click on
“Next” button as highlighted in Fig. 2.12.
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|Particulars of Earned Leave with Wages

Category of Total No. of persons No. of employees eligible for earned No. of employees availed! granted No. of employees paid wages/ zalary in lieu of =
employees employed leave earned leave earned leave

= | b b R —
i E | E | E R —

|Whether the following welfare measures are provided

Services Yes No Not Applicable
Canteen ® O

Créches

Shelters, Rest rooms and Lunch rooms

® 0O
00O
(G NONONG!

Tranzpert Facility

.’l‘ﬁlerﬂitj' Eeneﬂts

E-Particulars of Maternity Benefits

otal Ne. of women workers who worked for a peried of 180 days in the last 12 months immediately preceding the date of delivery l:l

|Ho. of women workers dizcharged/ dizmiz=ed in the last 12 months l:l

E.Nu. of women workers for whom parenatal confinement and post natal confinement is provided by the employer with free of cost l:l

E;Leave I additional leave details:

Item Ho. of women applied leave Leave sanctioned Leave rejected

Migcarriage o | [o |[o |

line=s (additional leave under section 10} |0 | [o |[o |

Maternity Benefit Paid
. Item No. of Claims Ho. of Leave sanctioned Ho. of Claims rejected Total benefit paid (Rs.)

Confinement |U ||U | |[! ||D |
Miscarriage |U ||U | |D ||D |
liness o [0 | [o [0 |
Medical Bonus [0 |[o | o 0

s e R e R
5 :

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 2.12

By clicking “Next” button, system will display some more text boxes to enter information on
welfare measures provided and contract labour details if any and date of submission, name,
designation and place as highlighted in Fig. 2.13.
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E Particulars of deductions made from salary (wages)

No. of employees involved Total amount of deductions made

i} Fitness |g | |G |
iy Damages/ Loss |g | |g |
iiy Breach of Contract |g | |G |
iv) Others [o | [s |
THIE o | o |
:| [Contract Labour
N I
Mame & Addrezs of the Contractors Period of Contract

- I
Mature of Work l:l No of contract workmen employed
No. of days worked [ 1 o ormandays worked 1

Add

: I Certify that the information furnished above to the best of my knowledge and belief, is correct
B 2901/7012
 loate pi

Bangalors

H “f'ou can use Characters
..........................................................................................................................................

E Designation CEQ Place

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Rezerved | Privacy Policy

Fig. 2.13

System will guide the user while entering the information of the establishment through proper
alert messages indicating optional and mandatory fields. After entering necessary details user
has to click on “Submit” button. Upon clicking this button, system will display message indicating
successful submission as shown in Fig. 2.14.

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U) Amendments (Part-C) Renewal (Part-B) Reports Edit Profile Rejectsd Logout

Government of Karnataka
Department of Labour

Annual Return

Name of the (Shop/CE)

= LY
sAnnual Return Data Inserted Successfully &
NN NN NN NN NN NEEEEEREREE
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Fig. 2.14

After successful submission, in case user tries to enter annual return details for the same
establishment then, system will display proper alert message as shown in Fig. 2.15.
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Home Sign Up for Establizhment Regiztration (Part-4) Annual Returns (Form- U} Amendments (Part-C) Renewal (Part-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labou

Annnual Returns submission

Uszer Name :

Acknowledgement Number : l:l
Establizhment Name : EMI
Certificate Number : I:I
Kobile Number :

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 2.15

Annual return information of an establishment submitted by the Department Counter will be
loaded to concerned SLI/LI for review and further processing.

3. Submission of Amendment details

After successful login as Department counter, user has to click on “Amendments (Part-C)” menu
as shown in Fig. 3.1.

L L LI CL LTI LT
Home Sign Up for Establizhment Registration (Part-A) * Amendments (Part-C}  « Renewal (Part-B) Reporis Edit Profile Rejected Logout
"

Government of Karnataka
Department of Labour

i

WELCOME

Copyright © 2012 Department of Labour Government of Karnatska | All Rights Reserved | Privacy Policy

Fig. 3.1
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By clicking this menu, system will open the search page containing text box to enter and search
by User name, Acknowledgement No., Establishment Name, Certificate No. and Mobile No. as
shown in Fig. 3.2.

Home Sign Up for Establishment Registration (Par-4) Annual Returns (Form - U} Amendments (Part-C} Renswal (Part-B} Reporis Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

SRR EEEEEEEEEEEEEEEEEEESEAEEESSAEEESSSSEESsssEEEsssEEssssEEEs )
E User Name : IE
; Acknowledgement Number : -E
; Establizhment Mame : E
; Certificate Number : iE
e I :
Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy
Fig. 3.2

In this page, user will be able to search for details of establishment registered with the
Department of Labour. User will be able to search for these establishments by entering any one
of the known information such as User name / Acknowledgment No. / Establishment Name /
Certificate No./Mobile No. After entering the known User name as shown in Fig. 3.3, user has to
click on “Search” button. By clicking on this button, system will search for matching record in the
data base. In case matching record is not found, then system will display appropriate alert
message. If matching record is found, then system will display Email ID, Mobile No. and
Establishment Name along with radio button to activate the same as shown in Fig. 3.3.

Home Sign Up for Establizhment Registration (Part-4) Annual Returns (Form - U} Amendments (Part-C) Renswal (Pari-B) Reporis Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

L ER SRR ARRR AR |
Geasrasinsssanainan

PP S
|ultimate H

Acknowledgement Number :

Certificate Number :

.

|
Establishment Name : ‘
Mobile Humber : \

ssssssssss .
S
e .
=
iser E-Mail ID Mobile No. Establishment Name 3
Name
=
H O ultimate ramya@zoominsoftech.com 1234567890 ultimate appliances Koramangala

n
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Fig. 3.3
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Then user has to activate the radio button placed against establishment for which amendment
details are to be entered. Upon activating this button, system will display additional “Enter Your
OTP Number” text field and “Amendments” button as shown in Fig. 3.4.

Amendments submission
Uszer Nams ultimate
Acknowledgement Number :
Establizhment Name
Certificate Number :

Mobile Mumber :

User

E-Mail ID Mobile No. Establishment Name
Name
@ ultimate ramya@zocminsoftech.com 1234567890 ultimate appliances, Koramangala
..............................................
NN NN NN NN NN NN RR RN RN RN RRRRRRRRRR R "

Please enter the OTP sent to your mobile no/ email 1D
-

- =
+ | Amendements | 2

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 3.4

Now user has to enter the valid OTP number which is sent to the registered Mobile Number as
highlighted in the Fig.3.5 and then click on “Amendments” button highlighted in the Fig. 3.5. In
case by mistake, user enters wrong OTP number, then system will display appropriate alert
message.

Amendments submission
User Nams : ultimate
Acknowledgement Number :
Establizhment Name :
Certificate Number

Mobile Number :

User

E-Mail ID Mobile No. Establishment Hame
Name

@ ultimate ramya@zoominzofiech.com 1234567890 ultimats appliances, Koramangala

r the OTP sent to your mobile no/ email 1D
=

1| Amendements |2
H H

Copyright & 2012 Department of Labour Government of Karnataka | All Rights Rezerved | Privacy Policy

Fig.3.5

Further to this, system will load list of details which could be amended such as Establishment
details, Head Office details, Details of Proprietor/Managing Partner/Director, Details of Head of
Unit/Authorized Signatory, Nature of Business, Responsible Family member, No. of Employees,
Declared weekly holiday as highlighted in Fig. 3.6.
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Amendment

Name of the (Shop/CE) : ultimate appliances ,Koramangala

[ Submit ”

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Re=served | Privacy Policy

Fig. 3.6

Against each detail, square button to activate the same is provided. User will be able to select
single detail or multiple details by activating these square buttons. “Documents Attached”
section will also be displayed by default along with the selected detail/details. To amend
particular detail, user has to click on square button as highlighted in Fig. 3.7.

Emendment

MName of e (Shop'CE)

ultimate appliances,Koramangala

g 2o
Esi=nlishment

mor dwed
Suliding Mo Builiding Name | Fioar daxeled lzlch | madsh __
Emall 1D P haminer : Locate & Clkk

hioblle Nausmiber {51}

Head Office Details

Nameorwercsgome || CoRp—

ceod Srgracd
sy 1 st | I
Eg: NGPOGIS1IG EQ: ALAALSISSA
Email 10 | FPmpameer [ ]
Documents Attached
SLHo. Documant Erowsa Upload attschmant Dalats
1 Address Broot | Browse... ] Address Proot =
2 o Froot || Browss... D Bt b
RASOWA offirm i 1 RA0A of firm !
3 pm.’E’.ﬂﬁ-‘:E-' ncorporationFamnershiy L . Bm“se'" Propriesorsniln oo rporstion P annersnip A
[ 7]
4 AuForizstionDec] o SO Bml{\lse Aozl -~
5 Sigres Comy ot Paid szl | Sizmed Comy ot P2l ol »

Department of Labour - KEONICS

[ submit ||
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Upon activating Establishment details and Head Office details, system will display form
containing information as per registration with editable option as shown in Fig. 3.7. In present
example user has updated Building No., Building Name/Floor, Road and nearby land mark in
Establishment details as shown in Fig. 3.8.

Amendment

Name of the (Shep/CE) : ultimate appliances ,Koramangala

Establishment Details [¥] Head Office Detais

[nature of Business  [] Responsible family member [ o, of Employees

Establishment Details

Road

Nearby Land Mark

District BANGALORE URBAN v

Ann4s

PIN Code

Eral D

Mobile Number (+91)

SotET 022 et " fddes and

hyphens

---------------------

Building Name / Floor

Area
City / Town Bangalors

Taluk BEMP b

elephone Number

Fax Number

Fig. 3.8

|:| Detailz of Proprietor/Managing Partner/Directors |:| Detailz of Head of Unit!&utherized Signatory
[ eciarsa Weekly Holiday

9, @0 SoPb BEch

sozd dwes
BIE0 B0 [ 908

o2

SHes

=&oo oo

=i [ Sesp

Locate & Click

As per registration information, the said establishment had NIL information against Head office

details as shown in Fig. 3.9.

* Head Office Details

| nameormereasormoe L |

+ Eg: NGPO02911G

Po=stal Address

Telep MNumber

Eg: AAAAADIDOA

Fax Mumber

wn edomase |

208 dvem

Now, user has to enter Head office details such as name, postal address, PIN code as

highlighted in Fig. 3.10.
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Head Office Details

e e e applances nc

—

FLLLCLLL L
"sasssssnnnnat

=0

fr
=]
=
=0

Eg: NGPOO2911G
Email ID

Documents Attached
Sl.No. Document
1 Address Proof
b ID Proof
MOA of firm / [
3 Proprietorzhip /incorperation/Partnership |
deed
4 Autherization/Declaration copy

en

Signed Copy of Paid challan

3y, 2ebob S

&M G Road, Mumbai

You can use letters, spaces, numbers,

Postal Address and hyphens

-

Teleph Number

Eqg: AAAAASEO9A

od JveE

Browse Upload Attachment Delete
__ - Address Proof x
|(Browse... J [Gpioad) D Proot x

- MOA of firm /
| = - Proprietership /incorperation/Partnerzhi A

deed

. n Authorization/Declaration copy x
[ Upload] Signed Copy of Paid challan X

E Submit E Clear

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Rezerved | Privacy Policy

System will guide the user while

Fig. 3.10

entering the above mentioned information by displaying alert

messages. System will also, indicate mandatory and optional field entry. After entering the

required details, user has to click

Head Office Details

R i il mate applances nc

20012

3

PIN Code

—

Eg: NGPOO2911G

Email ID

Documents Attached

SlNo. Document
s Address Proof
2 ID Proof

MOA of firm /

3 Propri ip /incorperation/Partnership
deed
4 Autherization/Declaration copy

en

Signed Copy of Paid challan

Copyright & 2012

on “Submit” button as highlighted in Fig. 3.10.

g, SFebub B0
8,M G Road, Mumbai

Postal Address 8o0F 2 o
sod Jwvam
Teleph Number
Eg: AAAAADIIOA
Faxtumbr |
Browse Upload Attachment Delete

_:__EIFOWSE!... - Address Proof A
|(Browse... J oo I Proot %

MOA of firm /

.: Upload| Proprietorship dncorporation/Partnership X

deed

= - Awuthorization/Declaration copy x
..= Signed Copy of Paid challan A

Department of Labour Gevernment of Karnataka | All Rightz Reserved | Privacy Policy

Fig. 3.11
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Upon clicking the “Submit” button, system will display message indicating successful
submission as highlighted in Fig. 3.11. System will then load that particular amendment details
to concerned SLI/LI for review and approval.

. Submission of Renewal details

After successful login as Department Counter, user has to click on “Renewal (Part-B)” menu as
shown in Fig. 4.1.

esssrasiananinn (1T

L
ARARAENANRARN

BERRRRRER

Home Sign Up for Establishment Registration (Pari-A) Annual Returns (Form - U} Amendments (Part-C) E Renewal (Part-B) 'E Reports Edit Profile Rejected Logout
W
& oy 0 = Government of Karnataka
e | || Department of Labour

WELCOME

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 4.1

By clicking this menu, system will open the search page containing text box to enter and search
by User name, Acknowledgement No., Establishment Name, Certificate No. and Mobile No. as
shown in Fig. 4.2.
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Home Sign Up for Establishment Regietration (Part-A) Annual Returns (Form - U} Amendments (Part-C) Renewal (Part-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

.............................................................. A
User Name : |ultimate] H
EAcknO'.'.'\edgement Number : | E
EEstabliahment Mame : I E
ECertific:ate MNumber : . a
= Mobile Number : | | &
SasmsssssssssEssEssEssEEsaEssEssEEEnn SeEEEsE s R e R R R R R e R R R EEE n
Copyright ® 2012 Department of Labour Government of Karnataka | Al Rights Reserved | Privacy Policy
Fig. 4.2

In this page, user will be able to search for details of establishment which are due for renewal.
User will be able to search for these establishments by entering any one of the known
information such as User name / Acknowledgment No. / Establishment Name /Certificate
No./Mobile No. After entering the known User name as shown in Fig. 4.3, user has to click on
“Search” button. By clicking on this button, system will search for matching record in the data
base. In case matching record is not found, then system will display appropriate alert message.
If matching record is found, then system will display User Name, Email ID, Mobile No. and
Establishment Name along with radio button to activate the same as shown in Fig. 4.3.

Home Sign Up for Establizhment Registration (Part-4) Annual Returns (Form - U} Amendments (Pari-C) Renswal (Part-B) Reporizs Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

Renewal submission

..................................... AR e
zer N i 1
Al —— |t e eeereennnes ot

Acknowledgement Number :

!

Establishment Nams |
Certificate Mumber : |
r

|

Mobile Number :

R RN R N N N RN AR RN AR AR N RN AR R NN R AR AR A AR AAAAREAENEAEAANEAENEEEAENEAESEEEEEEEEESEEEEEEEE,
i Bser E-Mail ID Mobile No. Establishment Name
Hame
§ O ultimate ramya@zoominzoftech.com 1234567850 ultimats appliances, Keramangala
s EE AR AR A AR A AR A AN AEEAEE AN AEAANSAENAREAANSARARSSEESEESSESAESSESSEEsEEsEEEEEESE .

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 4.3

Then user has to activate the radio button placed against establishment for which renewal
details are to be entered. Upon activating this button, system will display additional ‘Enter your
OTP Number’ text field and “Renewal” button as shown in Fig. 4.4.
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Renewal submission
User Name : ultimate
Acknowledgement Number
Establishment Name :

Certificate Number :

Mobile Number :
User E-Mail ID Mobile No. Establishment ame
Hame
@ ultimate ramya@zoominzeftech.com 1234557890 ultimats appliances, Koramangala

O s
Please enter the OTP sent to your mokile no/ email 1D

Renewal

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 4.4

Now user has to enter the valid OTP number which is sent to the registered Mobile Number as
highlighted in the Fig.4.5 and then click on “Renewal” button highlighted in the Fig. 4.5. In case
by mistake, user enters wrong OTP number, then system will display appropriate alert message.

Renewal submission
User Name : ultimate
Acknowledgement Number :
Establizhment Name :

Certificate Number :

Mobile Mumber :
User E-Mail ID Mobile No. Establishment Name
Hame
@ ultimate: ramya@zoominzoftech.com 1234567890 ultimate appliances, Koramangala
............................................. .

Please enter the OTP sent to your mobile no! email 1D

Renewal

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 4.5

For correct OTP number entry, system will display Renewal details form as shown in Fig. 4.6.
This form displays nature of business, total number of employees and renewal amount in non
editable format. Then user has to select desired payment option by clicking respective radio
button. If user has remitted renewal fee at department counter, then Department counter radio
button to be selected. Upon selecting this button, system will display text boxes to capture
payment receipt No., and Payment Receipt date as highlighted in Fig. 4.6. After entering
required details, user has to upload Payment receipt / Paid Challan or Transaction slip as
highlighted in Fig. 4.6.
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Renewal Details

Name of the

E

Business Details

‘|unimate appliances | MNature of Business

Fl - L

I-1ale|? |Fema|§|< | ctal|\

| Renewal &mount [S00.00

Payment Details
.

Payment mEmmEEm
through ;@ Departme nterx) Other than SBM bank OAnySBH Branch OPeracnalnetbanking
shsssssnenenemsr

Payment g .
Receipt o MNNEEEEREEREREES

Payment  YRessssssssssssmpres .
Receipt o 8 Browse. ki

Payment Receipt Date

: submit u Clear

Trading of Telephone Ingtrume

FIN———

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 4.6

In case user has remitted renewal fees at bank other than SBM, then “Other than SBM bank”
radio button to be clicked. By clicking this button, system will display text boxes to capture UTR
number, Bank Name, and date as highlighted in Fig. 4.7. After entering required details, user
has to upload Payment receipt / Paid Challan or Transaction slip as highlighted in Fig. 4.7.

Renewal Details

Name of the

E

|u|timate appliances | Naturs of Business

Business Details

| Renewal Ameunt [S00.00

I-1a|e|? |Female|2 |_ctal|5

Payment Details
mEssEEEEEEEEEg

Payment
thr>cu h O Department Ccunter:® Other than SBM bank O;‘any 38M Branch O Personal net banking
g pisssssssssssEmaEennnnnnnnnt

UTR Number H Date
LESEEEEEEEEEEEEEES®

Bank Name
AN NN EEEEEEEEEEEERLsEEEEEE

Paid Challan

Lteesassnsazasanmn

. submit = Clear

Trading of Telephene Instrume

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 4.7

If user has remitted fees at any branch of State Bank of Mysore (SBM), then “Any SBM branch”
radio button to be clicked. Upon clicking this button, system will display text boxes to capture
Journal Number, Bank Name and date as highlighted in Fig. 4.8. After entering required details,
user has to upload Payment receipt / Paid Challan or Transaction slip as highlighted in Fig. 4.8.
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Renewal Details

Hame of the

E

Business Details

I-1a|5|? |Female|2 |_ctal|5 |Rene'.‘.'aIAmcunt

Payment Details
Payment EEEEEEEEEEENQ

through L] Department Counter © Other than 581 bank:@;‘«ny SBM Branch®() Personal net banking

Journal mi Date m

Humber

|u|timate appliances | Nature of Businezs Trading of Telephone Ingtrume:

Bank Name

Paid Challan Browse .
sssssssssssssas
submit Clear

Copyright @ 2012 Department of Labour Government of Karnataka | Al Rights Reserved | Privacy Policy

Fig. 4.8

In case user has remitted fees through personal net banking, then “Personal net banking” radio
button to be clicked. By clicking this button, system will display text boxes to capture
Transaction ID, Transaction Date and Bank Name. After entering required details, user has to
upload Payment receipt / Paid Challan or Transaction slip as highlighted in Fig. 4.9.

Renewal Details

Name of the

E

Business Details

I-Iﬁls|? |Fsmﬁ|s|2 |_ctﬁl|5 |Rsns'.‘.'ﬁl,-:-\mcunt

Payment Details

|ummate appliances | Nature of Businez=z Trading of Telephone Inztrume:

Pavment EEEEEEEEEEN
thr)cu h O Department Counter O oOther than SBM bank O;'any SBM Branch:gPeracnalnett:anking :
g sssssmsmsmEmEw AsssssssmmEmEm

IDranaadlcn Tranzaction Date w

- . I A EEEEEEENNENNNNN}
ranaadlcn:

2in ol Browse.. u
=g ErsEEEEEEEEEEEESE

[
u submit a Clear
-
Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 4.9

After uploading the required receipt/slip user has to click on “Submit” button. Upon clicking this
button, system will display message indicating successful submission of renewal details.

5. Reports

5.1

Registration Certificate

User will be able to view, save and print registration certificate by logging in to web portal using
valid user name and password. After successful login, system will display home page of the
Department Counter as shown in Fig. 5.1.
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Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C) Renewal (Part-B) Reportz Edit Profile Rejectsd Logout

N

Government _of Karnataka
Department of Labour

e

A
»

P

N
v a1k

>

WELCOME

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 5.1

In the home page user has to move the cursor over “Reports” menu. When mouse is moved
over “Reports” menu, system will display sub menu “Registration Certificate (Form-C)” as
highlighted in Fig. 5.2.

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U) Amendments (Part-C) Renewal (Part-B) E

= Edit Profile Rejected Logout

Accknowledgement Print

Governr-.._..- - .-_..._-:lka
Department of Labour

e

>

WELCOME

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 5.2
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Upon clicking this sub menu, system will open the search page containing text box to enter and
search by User name, Acknowledgement No., Establishment Name and Mobile No. as shown in
Fig. 5.3.

Home Sign Up for Eztablizhment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C) Renswal (Part-B) Reporiz Edit Profie Rejected Logout

Government of Karnataka
Department of Labour

Certificate

User Name

Acknowledegement Number :

Establizhment Name :

Mobile Mumber
Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy
Fig.5.3

In this page, user will be able to search for the Establishment for which Registration Certificate
is to be viewed. User will be able to search for these establishments by entering any one of the
known information such as User name / Acknowledgment No. / Establishment Name /Mobile
No. After entering the known User name as shown in Fig. 5.4, user has to click on “Search”
button. By clicking on this button, system will search for matching record in the data base. In
case matching record is not found, then system will display appropriate alert message. If
matching record is found, then system will display Email ID, Mobile No. and Establishment
Name along with radio button to activate the same as shown in Fig. 5.4.

Certificate
besseseesasesnsseasasas .
User Name fultimate H
e
Acknowledegement Number :
Establizhment Name
Mobile Mumber :

: ]
USSR RRPRR.viyAyyhelotely ity SRR
E user E-Mail ID Mobile No. Establishment llame
. Name
.

3 O ultimate ramyai@zoomingo ftech.com 1234567890 ultimate appliances,Koramangala

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 5.4

Then user has to activate the radio button placed against establishment for which certificate is
to be viewed. Upon activating this button, system will start loading the certificate and displays
under process symbol with Cancel link as shown in Fig. 5.5.
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Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C} Renewal (Part-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

i

Certificate

User Nams : |L||timate

Acknowledegement Number : |

Establishment Name |
|

Mobile Number :

User

i E-Mail ID Mobile No. Establishment Hame
......................... .
@ ultimate ramya@zoominsofiech.cg = r « ultimate applances Koramangala
Loading... |
.......... .
¥« Cancel .
SEsEERRREERE .
......................... .

Copyright 2012 Department of Labour Government of Karnataka | All Rightz Rezerved | Privacy Policy

Fig.5.5

User will be able to terminate the certificate loading process by clicking on “Cancel” link as
highlighted in Fig. 5.5. After successful loading, system will display certificate with an option to
export to PDF format as shown in Fig. 5.6.
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GOVERNMENT OF KARNATAKA : DEPARTMENT OF LABOUR
RORLTIF SRe0Tc: £,
REGISTRATION CERTIFICATE OF ESTABLISHMENT

TEDSR A (4Se SonmEE, Soem)
FOBRM *C* - (2ee Fate )

21/151/5/0003:2013

32, 1st floor, 25t Cross, Koramangsala, Bangalore, 560045

TIM 32 = FF:2 Loy [ Total . 5
2. =0 A
mANEL mEh SR Sty Zoo.00 8885, 22-02-2000
Re No. & Drate :
Rlegistration Fee Paid o
Shooh TRioFE RBCEEC P2 - 2. ?EEEF: S;:iur La"br_élur |I'IEPEI:|:DF -CﬁimIdE21
e rmika Bhawan", Bannerughatta Reoad,
= == = S 55'5__ - Bangalore - 560 029 Karnataka
Sordec: - 560029, TEereT

1T ultimate appliances =:
2013 mimed

12-2017 o=CF :==Boil LT,

e S R

It iz hersby certified that the ultimate appliances ha: besn Fagistered 2z 2 SHOP under the Karnstsls
Shops and Commecizl Estsblishments Act. 1961, On 23-0M-H13. The Ragistretion iz valid vpto 31-12-2017.

— rr
“Zme 24 Cdmn | 14 SEFSodnd med Semhe Sdenad’
- . Senier Labour Inspector - Circle21
Ui 24, smplogment of child balow 14 years Is prohibitsd

Export To POF

Fig.5.6
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In case user wants to Open and Save the displayed certificate in PDF format, then user has to
click on “Export to PDF” button as highlighted in Fig. 5.6. Upon clicking this button, system will
pop up File Download window with an option to Open and Save the file as shown in Fig. 5.7.

Postal Address of the

Do you want to open or save this file?

Mame:  Applicaton. pdf

32. 1st floor, 2st Cross. Koramangala. Bangalore, 560045,

Establishment
Telephone Mo. (Toer BURACRLE T EE T g]

save this file. What's the risk?

harm your computer. If you do not tust the source, do not open or

Type: Adobe Acrobat Document iTotal - 5
From: zoominsoftech.net
.........................
I Open E E Save [ Cancel | 022000
EYTTTTTIIII
‘“wihile files fram the Intermet can be useful, some files can potentially etor . Circle 21

hatta Road,
hrnataka

Itis hereby that the

“Zome 24 dhsoh | 14 S=roeens ShE.s SeahT adepiol” ‘

“Uis 24, employment of child below 14 years is prohibited™

= 23-01-2013
°f 31-12-2017

has been Registered as a SHOP under the Kamataka Shops
and Commercial Establishments Act 1961, On 23 []1 -2013. The Registration is valid upto 31-12-2017.

-4

Senior Labour Inspector - Circle21

Fig. 5.7

By clicking “Open” button, system will open certificate in PDF format as shown in Fig. 5.8. User

will be able to save and print this file for future reference.
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pE Applicaton[1]. pdf - Adobe Reader 4 _ E”E|
File Edit Wiew ‘Window Help »
i1 | 48.3% | = ..." = Tools Sign Comment

»
[

FRERFLE SARFT: Sinrs o
GOVERNMENT OF KABNATAKA : DEPARTMENT OF LABOUR|
Tad,rid Setotid =)
FECGCISTEATION CERTIFICATE OF ESTABLISHAMENT
Rlouail “A fut sanenam, daa)

FORAL "C" - s abe 4y

A ometlon gt sy

215 1ED003Z013 | 3
FRegisaaton Mo.

oo aigzis c il T

MName of e Esabilshment utrnate appnnons

e e i

Bame of e Employer. Eharat K

e e o e weiekriy o, pree

abre of Euziness Traeding of Tubephos instnsment

Szt el Do A3 e pmammy ol s bl dlsermnoris Hlortea: SB00LE

Fostal Address of the 32, 1st foor, 251 Gross, Kormmangain, Bangalore, S6{04
Esiabilshrment =
Teiephores Mo [Eefaned goal) = i ]
Fae (5% . =
E-itall | Sme) Tamy e n.oe
[ 4 F TN BiM 3 =IF:2 ki, | Tolsl - S
Mumizer of Fersons Employed
Aomoyl ERILL PTRONT B, o =00 .00 o g SEpcd -

5 . H S88cs, Z2-012-2000
Ragiziraton Fes Fag Rz M. & Deae

Rl o Hmm- Offoe of Senlor Labour Inspaotor - Slroks 21
w21 “Harmlka Bhavan™, Banmnerughatia Road,

“mrcrd P el e, dh, torwleot -

E bore - BED D2E Farmataics
SEO2E, Heerue araaiere

MR ehorineils Sty S, Mot Pl weost 1661 8 Elesd ulimate applisncos i, S X801 -203
ATl Eafly SlofRTTn Ao PRSI et B dh ol o deangenne. s Aooiiliate Bk ¥1-12.0017
EEeiA e, s o

B i Bewsly contafisd fal the uiimate appil Bk been Hag d i & EHOF urder ot Foamataks Sk
i Commesrcial Establishsents Acl D961, Oa Z23-00-2013. The Ragriraian i valel opis 31-12-2017.

“ecw 24 000 | 14 SEEevns ey Somie alrgaa”
s 24, emzioyman! of child below 148 peers s proh) bited .

Fig. 5.8

5.2 Acknowledgement Print

User will be able to view, save and print Acknowledgement Print by logging in to web portal
using valid user name and password. After successful login, system will display home page of
the Department Counter as shown in Fig. 5.9.
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Home: Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C} Renewal (Part-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

..*

>

WELCOME

Copyright € 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig.5.9

In the home page user has to move the cursor over “Reports” menu. When mouse is moved
over “Reports” menu, system will display sub menu “Acknowledgement Print” as highlighted in
Fig. 5.10.

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U) Amendments (Part-C) Renewal (Part-B) E =
Zaas

-
= Edit Profils Rejected Logout

Registration Cerificate (Form - C)

Governi. =l ika
Department of Labour
i

WELCOME

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig.5.10
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Upon clicking this sub menu, system will open the page containing ‘Month’ and ’Date’ drop
downs to search by ‘Month’ and 'Date’ as shown in Fig. 5.11.

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U) Amendments (Part-C) Renewal (Part-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

-

Month : !-Select- b Date : |E|

Copyright @ 2012 Department of Labour Government of Karnataka | All Rightz Reserved | Privacy Policy

Fig.5.11

In this page, user will be able to search for the Establishment for which Acknowledgement print
is to be viewed. User should now select the Month and Date from the dropdowns corresponding
to that of Registered Month and Date as shown in the Fig. 5.12 and click on ‘Search’ button
highlighted in the Fig.5.12

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C) Renewal (Part-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

-

Month : anvary 8l Date: 23 i
pelit ALANE, . X S8 e

..........
Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig.5.12

Clicking on ‘search’ button will now display the list of establishments which were registered on
the same date and month as shown in the Fig.5.13

e § ) e

Label
T | we: [ 9
Acknowledgement
Establishment Name Establishment Address Ho. Acknowledgement Date Mobile No.

e T e Py

;O: ultimate appliances 123, Ground Floor, 1st Crozs, Koramangala, Bangalore, 560045, 125080 28-01-2013 1234557890 :

e E

EO weldone appliances 445 Ground floor, 1st cross, kormangala, Bangalore, 550042, 125081 28-01-2013 8971821110 .

:O welldone appliances 445 Ground floor, 18t cross, kormangala, Bangalore, 550042, 125082 28-01-2013 2571821110 £

H =

.
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Fig.5.13
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Now user can select the radio button present in the first column as highlighted in the Fig. 5.13 of
the required establishment record. Selecting the radio button of a particular establishment will
enable the “Print Acknowledgement” button as highlighted in the Fig. 5.14.

Label
Month : January v Date : 23 b
Establishment Name Establishment Address Acknow’\‘leodgement Acknowledgement Date Mobile No.
Sun -
HC1 uttimate appliances 123, Ground Floor, 12t Cross, Koramangala, Bangalore, 560045, 126080 28-01-2013 1234567690
-t
O welldone appliances 445 Ground floor, 1st cross, kermangala, Bangalore, 560042 126081 28-01-2013 8971821110
- welldone appliances 445, Ground fioor, 1st cross, kormangala, Bangalors, 560042, 126082 28-01-2013 8971821110
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Fig.5.14

Upon clicking the “Print Acknowledgement” button, system will pop up File Download window
with an option to Open and Save the file as shown in Fig. 5.15.

Label
Month ! o Y 1 .
File Download @
Do you want to open or save this file? z
Establishment Hame il Acknowledgement Date Mohbile Ho.
Iﬁi: Mame: Applicaton, pdf
@ ultimate appliances o Type: Adobe Acrobat Document B0 28-01-2013 1234567850
O weldone appliances From: zoominsoftech.net 1 25-01-2013 8371821110

O welldone appliances E Open ; g _ lE [ T ] B2 28-01-2013 8971821110
B

Copyright| i X 5 ‘While files from the Intemet can be useful, some files can potentially cy Policy
\d- harm your computer. 1f you da not trust the source, do not open or
= save this file. What's the risk?

Fig.5.15

By clicking “Open” button, system will open the Acknowledgement in PDF format as shown in
Fig. 5.16. User will be able to save and print this file for future reference.
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L Applicaton[1]. pdf - Adobe Reader, E]|E|E|
File Edit Wiew Window Help »*

@@@%|Il‘|lz|= ToolséSignéComment
I!.

Pt

Dear User,
Thank you for applying with www_ekamika.com.

Your application for the Registration of the establishment ultimate appliances has been submitted
successiully under “The Kamataka Shops & Commercial Establishments Act, 19617 and your
acknowledgement number is 126080 for future use.

Ward Mo/ Town [ Village Name. : 151
Circle Mo. - 21

Your application will be processed within 15 working days.
Yours Sincerely,

www_ckarmika.com.
Depariment of Labour, Kamataka.

Fig. 5.16

6. Edit Profile

6.1 Change Password

To change the existing password, in the home page user has to move the cursor over “Edit
Profile” menu. When mouse is moved over “Edit Profile” menu, system will display sub menu
“Change Password” as highlighted in Fig. 6.1
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Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C}) Renswal (Part-B) Reports H + Rejected Logout

Update Mobie Mumber (Ussrs)

Government s i e
Department of Labour

R

WELCOME

Copyright & 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 6.1

Upon clicking this sub menu, system will open form to enter Current password, New password
and Confirm New password as highlighted in Fig. 6.2.

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C) Renswal (Part-B} Reporis Edit Profie Rejected Logout

Government of Karnataka
Department of Labour

o

;USEI’ Name E E
Scurrent Passwora | E
;Cunfirm S E
I~ R ——.

submit [  clear |

Copyright ® 2012 Department of Labour Government of Karnataka | All Rightz Rezerved | Privacy Policy

Fig. 6.2

For each entry, system will check for its validity. In case entered record is incorrect, then system
will display appropriate alert message. After confirming all the entries are correct, user has to
click on “Submit” button as highlighted in Fig. 6.2. Further to submission, system will update the
password and allow user to login once again with new password.
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6.2 Update Mobile Number (Users)

To update the mobile number, in the home page user has to move the cursor over “Edit Profile”
menu. When mouse is moved over “Edit Profile” menu, system will display sub menu “Update
Mobile Number (users)” as highlighted in Fig. 6.3

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C}) Renswal (Part-B) Reports a = Rejected Logout
= b

E Update Mobile Number (Users) &

Government:. . L oL
Department of Labou

i

WELCOME

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 6.3

Upon clicking this sub menu, system will open form to enter Establishment Name, Registration
Number as highlighted in Fig. 6.4.

Home Sign Up for Ezstablishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C) Renswal (Pari-B) Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

i

Update Mohile Number,
e BOEE ORISR NIDEY e iiidrinnnnnnan "

E Establizhment Name | |

E Registration Number | |
=

Copyright ® 2012 Department of Labour Government of Karnataka | All Right= Reserved | Privacy Policy

Fig. 6.4
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User has to enter the “Establishment Name”, “Registration Number” for which the mobile
number needs to be updated as shown in the Fig. 6.5 and click on ‘Search’ button highlighted in
the Fig. 6.5.

Update Mobile Number

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig.6.5

Clicking on “Search” button will validate the “Establishment Name” and “Registration Number”
entered. If the combination of entered “Establishment Name” and “Registration Number” is not
found in the database, then the suitable validation message will be displayed or else details
such as Establishment Name, Registration Number, Proprietor Name, establishment address
and existing Mobile Number in editable format will be displayed as shown in the Fig. 6.6.

Update Mobile Number

Regiztration Number |21/151/8/00032013

Establizhment Name ultimate appliances

Registration Number 21/151/5/0003/2013

Bharath K : 57,4th Main,5th

Proprietor Name

Establishment Address

Mobile Number

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig.6.6

User can now delete the old number highlighted in the Fig. 6.6 and enter the new number. Then
user has to click on the “Update” button highlighted in the Fig. 6.6. Clicking on “Update” button
will display the message as shown in the Fig.6.7

S EsEEEsEEsEEsEEsEEssEssEEsEEsEEsEEEE
2 Mohile Humber Updated Successfully

SusssssssssssssEEEsEEEEEs =
Clear

Copyright ® 2012 Department of Labour Gowvernment of Karnataka | All Rights Reserved | Privacy Policy

Fig.6.7

7. Rejected

7.1

Submission of Rejected Registration form

To view the rejected Registration/Annual Returns/Amendment/Renewal forms, in the home
page user has to move the cursor over “Rejected” menu. When mouse is moved over
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“‘Rejected” menu, system will display “Registration (part-A)”,”Annual Returns (Form-
U)”,”Amendments (Part-C)” and "Renewal (Part-B)” submenus as highlighted in Fig. 7.1.

Home Sign Up for Ezstablishment Registration (Part-4) Annual Returnz (Form - U} Amendments (Part-C} Renewal (Part-B) Reports Edit Profile = Rejected E Logout
semsemssmssiasnnnnnnnnny
” ay - E Registration (Part-A} H
%} . - H
TRy = Annual Returns (Form-U} =
A u % Igg : Government of Kai ]
LT = - = Amendments (Part-C) H
3 i -; : Department of .........
V oy e B -

WELCOME

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 7.1

If the Registration form submitted by the user is rejected by the LI, then in order to resubmit the
Registration form, user should click on the submenu “Registration (Part-A)” as highlighted in the
Fig.7.2. Clicking on the “Registration (Part-A)” submenu will then display the search page
containing text box to enter the Username, Acknowledgement Number, Establishment Name,
Mobile Number as shown in the Fig.7.2.

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Part-C) Renewal (Pari-B) Reports Edit Profile Rejected Logout

Annual Returns (Form - U}

Government of Kai ——
Departmentof | .........

i

Filing of Rejected / Updated Registration details

User Name :

Acknowledgement Number :

[ |
[ |
Establighment Name : | |
Mobile Number : | |

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 7.2
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User will be able to search for the establishments by entering any one of the known information
such as User name / Acknowledgment No. / Establishment Name /Mobile No. and then clicking
on “Search” button. By clicking on this button, system will check for the validity of the data
entered. If the entered data is invalid then the system displays the appropriate alert message as
shown in the Fig. 7.3 and user will then be allowed to re-enter the correct data.

Home Sign Up for Establishment Registration (Part-A) Annual Returns (Form - U} Amendments (Par-C} Renewal (Part-B) Reports Edit Profils Rejected Logout

Government of Karnataka
Department of Labour

ST ewvnnnnnnnnnnnnnnne o
1 = ARARCURRERRRRRRARRE -

i BRRERRIRR

Filing of Rejected / Updated Registration details

User Name
Acknowledgement Number : ultimate
Establizhment Name [

Mobile Mumber

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig.7.3

By clicking on “Search” button after entering the valid data, system will search for matching
record in the data base. If matching record is found, then system will display user Name, Email
ID, Mobile No. and Establishment Name along with radio button to activate the same as shown
in Fig.7.4.

Filing of Rejected / Updated Registration details

User Name : ultimate
Acknowledgement Number :

Establizhment Name

Mobile Number :
User E-Mail ID Mobile No. Establishment Name
Hame
aly
"Cl' ultimate ramya@zcominzoftech.com 1234557830 ultimats appliances Koramangala
W

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Re=served | Privacy Policy

Fig.7.4

User has to then click on the radio button highlighted in the Fig.7.4. Clicking on the radio button
will display the “Registration” button as shown in the Fig.7.5.
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Filing of Rejected / Updated Registration details

User Name : |L||timate

Acknowledgement Number :

|
Establishment Name : |
|

Mobile Number :

User E-Mail ID Mobile No. Establishment Name

Hame

@ ultimate ramya@zoominzcftech.com 1234557890 ultimats appliances, Keramangala

Registration |3

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig.7.5

User has to then click on the “Registration” button highlighted in the Fig. 7.5. Clicking on this
button will open the “Registration form” along with the data entered earlier and message
stating “Application is under pending” being displayed as shown in the Fig. 7.6. User should
then make the changes in the required section of the application form and finally click on
“Confirm & Final” button highlighted in the Fig. 7.7 to resubmit the form. Clicking on this button
will then display suitable success message.

Home Sign Up for Establizhment Registration (Part-&) Annual Returns (Form - U} Amendments (Part-C}) Renewal (Part-B} Reports Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

o

Application is Under Pending .

Registration Form

Postal Address D950 Sogob B8t

ultimate appliances ,Koramangala |

MName Of Shop/CE :
ooz Jves

Building Mo _ Building Name / Floor Sam S=m s
Rosg e

o2
e — S angslore

s
District BANGALORE URBAN v Taluk SEuls

=300 o
PIN Code Telephone Number eg. 080-12345678

Srid | SER

Mobile Number {+84) Do you have Head Office @ N O ves

update  J[ mext

Ili/

Bomp Circle 26

-Rajarsjeshweri Nabar o
161-H s akdeshalli
Tifcle 45

148-Varthuru

Circre 38,

Department of Labour - KEONICS Page 66



Help Manual for Department counter ekarmika

UploadDocuments

Application is Under Pending .

Mame of the (Shop/CE) ultimats appliances ,Koramangala |

SL.No. Document Browse Upload Attachment Delete
1 Address Proof . Upload Address Proof K
2 D Proof [ Upload D Proof x

MOA of firm / MOA of firm
3 Proprietorship Ancorporation/Partnership Upload Proprictorship /Incorporatien/Partnership A
deed = deed
4 Autherization/Declaration copy | _ Upload Autherization/Declaration copy x
Signed and filed copy of Application ' - Signed and filled copy of Application

5 .
5 Form (%) | Browse... Upload Form (%] x
[ Signed Copy of Paid challan [ Upload Signed Copy of Paid challan x

* Mote : In ca=e, filed applicatien iz not printed, duly signed and =canned, please click on “Back™ butten and then click on * Print Application” button
.
- Confirm & Final [ Back ] [ Acknowledgement
-

Copyright & 2012 Department of Labour Government of Karnataka | All Rightz Rezerved | Privacy Policy

Fig.7.7

7.2 Submission of Rejected Annual Returns

If the Annual Returns submitted by the user is rejected by the LI, then in order to resubmit the
Annual Returns, user should click on the submenu “Annual Returns (Form-U)” as highlighted in
the Fig. 7.8. Clicking on the “Annual Returns (Form-U)” submenu will then display the search
page containing text box to enter the Username, Acknowledgement Number, Establishment
Name, Mobile Number and Certificate Number as shown in the Fig. 7.8.

Home  Sign Up for Establishment  Registration (Part-A)  Annual Returns (Form-U)  Amendments (Part-C) ~ Renswal (Part-B)  Reports  EditProfle  Rejected  Logout

Registration (Part-A)

Amendments (Part-C)

Departmentof | .....-..

S o

Filing of Rejected / Updated Annnual Returns details
User Name :
Acknowledgement Number :
Establishment Name :
Mobile Number :

Certificate Number :

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 7.8

User will be able to search for the establishments by entering any one of the known information
such as User name / Acknowledgment No. / Establishment Name /Mobile No./Certificate
Number and then clicking on “Search” button. By clicking on “Search” button, system will search
for matching record in the data base. In case matching record is not found, then system will
display appropriate alert message. If matching record is found, then system will display user
Name, Email ID, Mobile No. and Establishment Name along with radio button to activate the
same as shown in Fig. 7.9.
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Filing of Rejected / Updated Annnual Returns details
User Name :
Acknowledgement Number : 126080
Establishment Name

Mobile Number :

Certificate Number :
User E-Mail ID Mobile No. Establishment Name
Hame
-3 ) ) )
L& ultimate ramya@zoominzscftech.com 1234557890 ultimate appliances, Koramangala

Copyright @ 2012 Department of Labour Government of Karnataka | Al Rights Reserved | Privacy Policy

Fig.7.9

User has to then click on the radio button highlighted in the Fig.7.9. Subsequent to activation,
system will display an additional “Enter your OTP Number” text field along with “Annual Returns”
button as highlighted in Fig. 7.10. User has to then enter the OTP sent to his/her Mobile Number
and click on “Annual Returns” button highlighted in the Fig. 7.10. Clicking on the “Annual
Returns” button will then open the “Annual Returns” form with the data entered earlier as shown
in the Fig. 7.11.

Filing of Rejected / Updated Annnual Returns details

User Name :

Acknowledgement Number : 126080
Establizhment Name :

Mobile Number :

Certificate Number :

user E-Mail ID Mabile lo. Establishment lame

Hame

@ ulttimate ramya@zoominzofiech.com 1234567890 ultimate appliances, Koramangala

Please enter the OTP sent to your mobile no/ email 1D

H K
h

«| Annual Returns| =
H H
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Fig.7.10
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Home | SignUpTrEsmoeAmest | Regitation (PamA) | AnuslRetums
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Fig.7.11
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User should now make the required changes and finally click on “Submit” button highlighted in
the Fig. 7.11 to resubmit the “Annual returns” form.

Submission of Rejected Amendment

If the Amendment submitted by the user is rejected by the LI, then in order to resubmit the
Amendment, user should click on the submenu “Amendments (Part-C)” as highlighted in the
Fig.7.12. Clicking on the “Amendments (Part-C)” submenu will then display the search page
containing text box to enter the Username, Acknowledgement Number, Establishment Name,
Mobile Number and Certificate Number as shown in the Fig. 7.12.

Home Sign Up for Ezstablizhment Registration (Part-4) Annual Returns (Form - U} Amendments (Part-C} Renewal (Part-B) Reports Edit Profile Rejected Logout
Registration (Part-A}

Annual Returns (Form - U}

Government of Kai.."" 00
Department of [

Filing of Rejected / Updated Amendments details
User Name :
Acknowledgement Number :
Establishment Name :
Mobile Number :

Certificate Number :

Copyright & 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 7.12

User will be able to search for the establishments by entering any one of the known information
such as User name / Acknowledgment No. / Establishment Name /Mobile No./Certificate
Number and then clicking on “Search” button. By clicking on “Search” button, system will search
for matching record in the data base. In case matching record is not found, then system will
display appropriate alert message. If matching record is found, then system will display user
Name, Email ID, Mobile No. and Establishment Name along with radio button to activate the
same as shown in Fig.7.13.
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Home Sign Up for Establizhment Registration (Part-4&) Annual Returns (Form - U} Amendments (Part-C) Renswal (Part-B) Reporis Edit Profile Rejected Logout

Government of Karnataka
Department of Labour

Filing of Rejected / Updated A d detail

U=zer Name : 1

Acknowledgement Number : 3125080

Establishment Name [

Mobile Number : {
|

Certificate Number : |
st E-Mail ID Mobile No. Establishment Name
Name
-
:O‘. ultimate ramya@zoominzofiech.com 1234567890 ultimate appliances, Koramangala

oy
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Fig.7.13

User has to then click on the radio button highlighted in the Fig.7.13. Subsequent to activation,
system will display an additional “Enter your OTP Number” text field along with “Amendments”
button as highlighted in Fig.7.14. User has to then enter the OTP sent to his/her Mobile Number
and click on “Amendments” button highlighted in the Fig. 7.14. Clicking on the “Amendments”
button will open the Amendment page as shown in the Fig. 7.15.

Filing of Rejected / Updated A d d

User Name : |

Acknowledgement Number : | 126080

Mobile Number : |

|
|
Establishment Name : | |
|
|

Certificate Number : |

E-Mail ID Mokile No. Establishment Name

User
Hame

(®) uttimate ramya@zoominzoftech.com 1234567890 ultimate appliances, Keramangala

.
1| Amendements | =
3 H
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Fig.7.14

Amendment

Name of the (Shop/CE} : ultimate appliances ,Koramangala

[ establishment Detaile []Head Office Detais [ betails of Proprietor/Managing Partner/Directors [ betails of Head of Unitiauthorized Signatory
|:| Naturs of Businszs D Rezpongzible family member |:| No. of Employees D Declared Weekly Holiday

Fig.7.15
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Amendment

Name of the (Shop/CE) : ultimate appliances ,Koramangala

[ature of Business [ Responsible family member [ No. of Employees

Establishment Details

Establizhment

Building No

Road

Mearby Land Mark

District

PIN Code

Email ID

Mokile Mumber (+91)

Documents Attached
SLH

1

X}

3

stablishment Detaile [ Head Office Details

BANGALORE URBAN b

ramya@zoominseftech.cd

1234567850

o. Document

Address Proof

ID Proof

MOA of firm /
Proprietorship /incorporation/Partnership
deed

Autherization/Declaration copy

Signed Copy of Paid challan

Ground Floor

Building Name / Floor

Area

1
Il v

Taluk BEMP

L 1
L 1

Telephone Number

Fax Number

Upload

Browse

(Browse ) [poad
[(Bowse [

Clear ]

etalls o reprigtor/ilanaging FarinerUireciers elals o eas o nAUInorized signatory
DDtI TP ietor/M ing Partner/Direct: DDt'I f Head of Unit'Authorized Signat
[ eciared weekly Holigay

2,520 womoh =0

sozf dwes

23C0 S0 / B0

o

=ges

300 rothzd

St | Ses|

Locate & Click

Attachment

Address Proof

ID Proof

WMOA of firm /

Proprietership /incerperation/Partnership
deed

Authorization/Declaration copy

Signed Copy of Paid challan
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Fig.7.16

ekarmika

Delete

Make the changes in the required sections by selecting those sections and finally click on
“Submit” button highlighted in the Fig. 7.16 to resubmit the Amendment form.

Submission of Rejected Renewal Details

If the Renewal Details submitted by the user is rejected by the LI, then in order to resubmit the
Renewal Details, user should click on the submenu “Renewal (Part-B)” as highlighted in the Fig.
7.17. Clicking on the “Renewal (Part-B)” submenu will then display the search page containing
text box to enter the Username, Acknowledgement Number, Establishment Name, Mobile
Number and Certificate Number as shown in the Fig. 7.17.
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Home Sign Up for Establishment Registration (Part-A} Annual Returns (Form - U} Amendments (Part-C) Renewal (Part-B) Reports Edit Profile Rejected Logout

Registration (Part-A)

Annual Returns (Form - U}

Amendments (Part-C)

Filing of Rejected | Updated Renewal details
User Name :
Acknowlsdgement Number ;
Establizhment Name :
Mobile Number :

Certificate Number :
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Fig. 7.17

User will be able to search for the establishments by entering any one of the known information
such as User name / Acknowledgment No. / Establishment Name /Mobile No./Certificate
Number and then clicking on “Search” button. By clicking on “Search” button, system will search
for matching record in the data base. In case matching record is not found, then system will
display appropriate alert message. If matching record is found, then system will display user
Name, Email ID, Mobile No. and Establishment Name along with radio button to activate the
same as shown in Fig. 7.18.

Filing of Rejected / Updated Renewal details
User Name :
Acknowledgement Number : 126080
Establizhment Name :
Mobile Number :

Certificate Number

Search
yser E-Mail ID Mobile No. Establishment ame
Name
[3=23
- C- ultimate ramya@zoominsofiech.com 1234567850 uftimate appliances, Koramangala
L)
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Fig.7.18

User has to then click on the radio button highlighted in the Fig. 7.18. Subsequent to activation,
system will display an additional “Enter your OTP Number” text field along with “Renewal”
button as highlighted in Fig. 7.19. User has to then enter the OTP sent to his/her Mobile Number
and click on “Renewal” button highlighted in the Fig. 7.19. Clicking on the “Renewal” button will
open the Renewal Details page as shown in the Fig. 7.20.
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Filing of Rejected / Updated Renewal details

User Name :

Acknowledgement Number :

Establizhment Name

Certificate Number :

[
L ——
|
Mobile Number : [

i ser E-Mail ID Mobile No. Establishment Hame
Hame
(*) uftimate ramya@zoominzoftech.com 1234567830 ultimate appliances, Koramangala
1 Enter your OTP Number H
NN NN NEEEEEEERERRRRRERRRRRRRRRRRREREN
Please enter the OTE sent to your mobile nof email 1D
. .
i Renewal ]
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Fig.7.19

Renewal Details

Name of the

[ N |ummat5 appliances | Mature of Buziness Trading of Telephone \natrumer‘
Business Details

Nale|? | Female|2 |_ctal |E | Renewal Amount [S00.00

Payment Details

Payment

through @ pepartment Counter O otner than 581 bank O any 581 Brancn O Personal net banking

Receipt No Payment Receipt Date
Payment

Receipt | |[ Browse ]

E submit E Clear
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User should now enter the required details, upload Payment receipt and finally click on “Submit”
button highlighted in the Fig. 7.20 to resubmit the Renewal Details form.
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